
Wipe off your lenses before taking a photo.

Take both vertical and horizontal photos, in case one works better than the other.

If your phone has portrait mode, take a shot with and without portrait mode as well.

Ensure there are no preset filters on your camera.

Turn off flash. Natural lighting is universally more flattering to human faces.

Phone Camera App Setup & Settings:

Have everyone smile.

Make sure everyone can be seen.

Show us some of your surroundings! Where are 
you? Take some shots framed in closer to just 
the people and a few further away or angled 
differently to show some background.

Help make sure everyone looks their best by 
adjusting hair, hats, shirts, etc., if needed.

Make sure everyone's looking at the same 
camera at the same time.

Look at the photos afterward to make sure 
they are clear.

Get physically closer if you can, instead of using zoom features. Zooming in will reduce 
the quality of the image. 

Use the natural/sunlight for your photo when possible. The sun is your friend, but make 
sure it faces you (not behind you) unless you’re intentionally showing a sunrise or sunset.

Make sure the photo has no trash or other distracting elements.

The Perfect Shot:
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Grab a teammate for a selfie moment. More than one person is great!

Show off what you're working on or where you are.

Give a behind-the-scenes sneak peek.

Capture other people enjoying the moment.

Shot Inspiration:

Don’t apply filters or stickers to your photo.

Don't make rude or lewd gestures (and make sure no one in the background is, either!).

Don't take photos with a ton of glare. It makes it hard to see anything!

Don't look angry or bored.

Don't take photos of people in dark conditions. They just don't look as good as naturally 
lit photos.

Don't take photos in an industrial or worksite setting without making sure everyone has 
the proper PPE in place.

DONTs:
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If you plan to use a photo on social media, include this 
information when sending it to your social media team:

a) Who is in the photo?

b) Where was the photo taken?

c) A brief description of what's happening. This helps the post 
content be accurate and provides necessary context.
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