
1. A lot. Use a stronger descriptor: “He cares for her a lot deeply.”

2. So. Often unnecessary: “So, I think we should...”

3. Kind of / Sort of. Be direct: “It kind of/sort of hurt.”

4. Basically. Cut it: “Basically, We need to...”

5. Really / Very. Use a stronger word: “The news really surprised shocked me.”

6. Just. Weakens writing: “We just wanted to help.”

7. Even. Often unnecessary: “Even If we hit the target, we’re still stuck.”

8. Totally / Completely. Redundant: “The document is totally/completely empty.”

9. Obviously. Let the facts speak: “The metrics were obviously up.”

10. Absolutely. Usually unnecessary: “There is absolutely nothing wrong with the report.”

11. Literally. Only use if accurate: “The room was literally silent.”

12. Maybe. Sounds uncertain: “Can we maybe meet at 1:30 PM?”

13. In order to. Unnecessary: “I need to leave now in order to get home on time.”

14. Increasingly important. Be direct: “It’s a priority.” Instead of “It is becoming increasingly important.”

15. Better. Be precise: “I prefer red over blue.” Instead of “I like red better.”

16. Picking up steam. Be exact: “The metrics are picking up steam trending upward.”

17. In other words. Be direct: “In other words, We can’t leave early because of an emergency.”

18. At the end of the day. Filler: “At the end of the day, We can’t ful�ll the order.”

19. At the current/present time. Redundant: “At the current time, We are experiencing outages.”

20. Due to the fact that. Shorten it. “Due to the fact Because our budget is tight, we have to make 
changes.”

21. When it comes to. Not needed: “When it comes to good planning, Marketing strategy should 
come before tactics.”
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162 Fluffy Writing Mistakes and 162 
Better Writing Choices
Use precise language to make your writing even stronger.

22. Going forward. Implied: “We will implement these changes going forward.”

23. Needless to say. Let facts speak: “Needless to say, Sales increased 20% this quarter.”

24. As a matter of fact. Unnecessary: “As a matter of fact, We won the award.”

25. With that being said. Unnecessary: “With that being said, Here’s the next step.”

26. What I mean to say is. Be clear the �rst time. “What I mean to say is We need this by Friday.

27. Whether or not. Be more concise and use “Whether.” “Whether or not you agree, is not the point.”

28. First and foremost. Be more concise and use “First.” First and foremost, don’t be silly.”

29. At this moment in time. Be more concise and use “Now.” “At this moment in time, Now, we are 
going to write clearly.”

30. End result. Be more concise and use “Result.” “The end result is better.”

31. Past experience. Be more concise and use “Experience.” “Past experience tells us we can do 
better.”

32. Unexpected surprise. By de�nition, a surprise is unexpected. Use “Surprise.” “Oh! What an 
unexpected surprise.”

33. Each and every. Be more concise and use “Each.” “Each and every day we strive for greatness.”

34. In my opinion. Your statement implies it’s your opinion. “In my opinion, We should change the 
font.”

35. There is no doubt that. Be con�dent: “This will work.” “There is no doubt that, This will work if we 
continue to communicate well.”

36. We are of the opinion that. Say what you think directly. “We are of the opinion that, Having brand 
standards are important.”

37. Have the ability to. Use “Can.” If you have the ability to can complete this for me before noon that 
would help us meet deadline.”

38. A number of. Use a speci�c number or “Several.” “A number of, Several things went well.”

39. Few and far between. Use a stronger word, “Rare.” “Times like these are few and far between rare.”

40. In the process of. Use “Doing.” “We are in the process of doing that task.”

41. By means of. Shorten it and use “By.” “She succeeded, by means of, by hard work.”

42. At all times. Use “Always.” Instead. “At all times, Always pay attention.”

43. For the purpose of. Be concise and use “To.” “We say this for the purpose of to educate.”

44. The vast majority of. Be more concise and use “Most.” “Typically, the vast majority of most go with 
this option.”

45. Despite the fact that. Be more concise and use  “Although.” “Despite the fact that Although we 
don’t agree, we respect your decision.”

46. As far as I’m concerned. This is often unnecessary to the sentence. “As far as I’m concerned This 
article looks great!”

47. Until such time as. Be more concise and use “Until.” “Until such time as you are ready, we will 
wait.”

48. If you ask me. This is often unnecessary to the sentence. Take it out. “If you ask me That is a 
fantastic idea.”

49. A period of time. Be more concise. Use “A period” or “Time.” “Until a period of time has passed, we 
will monitor the situation.”

50. Brief moment. Shorten it and use “Moment.” “Can I talk to you for a brief moment?”

51. In the near future. Be more concise. Use “Soon.” I’d like to have a plan in the near future soon.”

52. More and more. Choose stronger wording. Use “Increasingly.” “Metrics continue to rise more and 
more increasingly.”

53. In my personal opinion. Be more concise and use “In my opinion.” In my personal opinion, that 
plan isn’t �nished.”

54. General consensus. Shorten it and use “Consensus.” “The general consensus is we need to move 
forward.”

55. Hurry up quickly. Quickly is implied. Use “Hurry.” “Hurry, up quickly we have to go.”

56. Postpone until later. “Postpone.” Means “later,”. “Can we postpone until later?”

57. Advance planning. Be more concise and use “Planning.” “Advance Planning is always a smart idea.”

58. Red in color. Be more concise and use “Red.” “An apple is red in color.”

59. Unexpected emergency. “Emergency” is already unexpected. “An unexpected emergency just 
came up and I need to leave.”

60. Return back. Don’t be redundant. Use “Return.” “Please return back at 1:00pm.”

61. Close proximity. Don’t be redundant. Use “Proximity.” “Close Proximity is important to be aware of.”

62. Summarize briefly. Summaries are brief. Use “Summarize.” “Please summarize briefly your past 
work experience.”

63. Surrounded on all sides. Be more concise and use “Surrounded.” “The PDF was surrounded on all 
sides by a thick line.”

64. Actual fact. Facts should be real. Use “Fact.” “That is the actual fact.”

65. Revert back. Be more concise and use “Revert.” “Can we revert back to the other version?”

66. Unusual in nature. Be more direct and use “Unusual.” “The choices seemed unusual in nature.”

67. Mix together. Be more concise. Use “Mix.” “The next step is to mix together the sugar and butter.”

68. Over-exaggerate. Use “Exaggerate.” “She tends to over exaggerate.”

69. Refer back. Be more direct and use “Refer.” “Let’s refer back to our previous emails.”

70. Shiny in appearance. Be direct. Use “Shiny.” “The woman’s engagement ring was shiny in 
appearance.”

71. New innovation. Innovations are new. Use “Innovation.” “new Innovation is challenging.”

72. As yet. Be more concise. Use “Yet.” “As Yet nothing has happened.”

73. Few in number. Shorten it up and use “Few.” “The comments this month were few in number.”

74. In advance of. Be more direct and use “Before.” “In advance of Before the start date, we should 
meet again.”

75. In the event that. Be more direct and use “If.” “In the event that If a storm comes, we will leave.”

76. By virtue of the fact that. Be more direct. Use “Because.” “By virtue of the fact that Because it is the 
law, you must not do that.”

77. Make an attempt. Be much more concise. Use “Try.” “I am going to make an attempt try.”

78. Give consideration to. Be more direct. Use “Consider.” “This is important information you should 
give consideration to consider.”

79. Make a decision. Be much more direct. Use “Decide.” “It is time to make a decision decide.”

80. Take into account. Be more concise and use “Consider.” “Take into account consider the other 
person.”

81. Come to a conclusion. Be more direct by using “Conclude.” “Let the conversation come to a 
conclusion conclude.”

82. Reach an agreement. Instead, use “Agree.” “How can we reach an agreement agree?”

83. A small number of. Use “Few,” instead. “A small number of Few people can climb that mountain.”

84. In light of the fact that. Be more direct by using “Because.” “In light of the fact that Because this is 
the process we use.” 

85. In spite of the fact that. Be more concise and use “Although.” “In spite of the fact that Although 
things didn’t drastically improve, you should try again.”

86. With the exception of. Instead, use “Except.” “The edits look good, with the exception of except for 
two minor changes in the second graphic.”

87. At such time as. Be more concise by using “When.” “The contract will become e�ective at such 
time as when both parties have signed it.”

88. Have an effect on. Be more direct and use “A�ect.” “Does that have an effect on a�ect us?”

89. A little bit. Use a stronger descriptor, like “Slightly”. “The document was a little bit slightly better 
than before.”

90. Actual experience. Be more direct and use “Experience”. “He has actual experience the job 
requires.”

91. Added bonus. A bonus is already “added”. “That’s an added bonus.”

92. Advance forward. Be direct and use “Advance.” “In order to achieve our goal, we must advance 
forward.”

93. After all is said and done. Strengthen the sentence and use “Ultimately.” “After all is said and 
done Ultimately, we got the job done and everyone is happy.”

94. Almost never. Use a stronger descriptor, such as “Rarely.” That almost never rarely happens.

95. Along the lines of. Strengthen your sentence by using “Similar to.” “The new product is along the 
lines of similar to the original version.”

96. As of yet. Be more concise by using “yet.” “We don’t know as of yet.”

97. As to whether. Be more concise and use “Whether.” “As to Whether or not he returns your call, 
please follow up with him via email.”

98. Basic fundamentals. Drop the “basic”, since that’s what fundamentals are. “One should 
understand the basic fundamentals of the job.”

99. Basic necessity. Necessities are basic. Drop “basic.” “It is a basic necessity to provide employees 
with the right tools to perform.”

100. Came at a time when. Use a stronger verb phrase, like “Occurred when.” “The company shift 
came at a time occurred when leadership changed.”

101. Consensus of opinion. Be concise and use one word: “Consensus.”” “There was a strong 
consensus of opinion among the committee members that the new policy would bene�t 
everyone.”

102. Depreciate in value.  Be more concise. Use “Depreciate.” “As the car gets more miles it will 
depreciate in value.”

103. Difficult challenge. Be more concise and use “Challenge.” “The project was a difficult challenge.”

104. Different kinds. Use a stronger descriptor. Use “Varieties.” “The different kinds varieties of 
content were eye catching.”

105. End goal. Goals already come at the end. Use “Goal.” “Overall, our end goal was to make a million 
dollars.”

106. Entirely possible. Be more concise and use “Possible.” “That goal is entirely possible.”

107. Estimated at about. Be more direct and use “Estimated.” “I estimated at about $4,000.”

108. Exact same. Be direct by using “Exact.” “Do that the exact same way as last time.”

109. Face up to. Choose a stronger verb. Use “Confront.” “You need to face up to confront them.” 

110. Fell down. Be more direct and use “Fell.” “I fell down.”

111. Final conclusion. Conclusions are �nal. Use “Conclusion.” “We came to a final conclusion.”

112. First of all. Strengthen the sentence by using “First.” “First of all, let’s have a conversation.”

113. Free gift. Gifts are always free. Use “Gift.” “I would like to give you this free gift.”

114. From my perspective. Be more direct and use “In my opinion.” “From my perspective, In my 
opinion, that is the right choice.”

115. Had occasion to. Shorten for clarity by using “Had to.” “They had occasion to make that 
decision.” 

116. Hurry up. Be more concise and use “Hurry.” “Please hurry up.”

117. Important essentials. Essentials are important. Use “Essentials.” “What are the important 
essentials?”

118. In a manner of speaking. Shorten and strengthen your sentence. Use “In a sense.” “He’s very 
intuitive, in manner of speaking, in a sense.” 

119. In terms of. Be more concise and use “Regarding.” “In terms of Regarding the details of the 
contract, what are your thoughts?”

120. In the affirmative. Be more direct. Use “Yes.” “He answered yes in the affirmative.”

121. In the final analysis. Be more concise. Use “Ultimately.” “In the final analysis Ultimately, our 
decision is option one.” 

122. In the first place. Be more direct by using “First.” “In the first place First, let’s weigh our options.”

123. In this day and age. Be more concise by using “Today.” “Design is di�erent in this day and age 
today.”

124. Incredibly unique. Strengthen your descriptor. Use “Unique.” “That piece of art is incredibly 
unique.”

125. Joint cooperation. Cooperation requires a join e�ort. Use “Cooperation.” “We appreciate your 
joint cooperation.”

126. Know for a fact. Be more concise and use “Know.” “I know for a fact that graph is wrong.”

127. Might possibly. Be direct. Use “Might.” “We might possibly be able to join you.”

128. More or less. Strengthen your sentence by using “Approximately.” “The cost will be more or less 
approximately $100.”

129. Most certainly. Be more concise by using  “Certainly.” “That most certainly sounds accurate.”

130. Most important of all. Be more concise. Use “Most important.” “The ads are most important of all.”

131. Mutual agreement. Agreements are mutual. Use “Agreement.” “We came to a(n) mutual 
agreement.”

132. Necessary requirement. Requirements are necessary. Use “Requirements.” “Driving is a necessary 
requirement for the job.”

133. Never at any time. Use “Never.” “We will never at any time be open to that option.”

134. None at all. Be more direct by using “None.” “I have none at all.”

135. Not at this point in time. Be more direct and use “Not now.” “We can not now at this point in time.”

136. Not to mention. Strengthen your sentence. Use “Additionally.” “Not to mention Additionally, we 
found another resource to add to the article.”

137. Often times. Be more concise by using “Often.” “We are often times booked through the month.”

138. On account of. Be more concise by using “Because of.” “The decision had to be made on account 
of because of the circumstances.”

139. On the basis of. Be more concise and shorten it to “Based on.” “On the basis of Based on the 
choices made, the designs had to be switched.”

140. On the other hand. Use “However.” “He can’t make it, however, on the other hand she can.”

141. One and the same. Shorten it by using “The same.” “Those two are one and the same.”

142. Past history. The past is history. Use “History.” “Based on past history, let’s not.”

143. Personal opinion. Opinions are personal. Use “Opinion.” “That is your personal opinion.”

144. Plan ahead. Planning is done ahead. Use “Plan.” “It is smart to plan ahead for your day.”

145. Point in time. Be more direct. Use “Moment.” “At this point in time moment, we are moving 
forward.”

146. Presently before us. Be more concise and direct. Use “Currently.” “The metrics presently before us 
currently indicate a dip in interest.” 

147. Reason is because. Be more direct by using “Because.” “The reason is Because that is a 
complementary color for the brand.”

148. Regular routine. Since routines are regular, use “Routine.” “We’ll stick to our regular routine.”

149. Repeat again. “Repeat,” means again. Use “Repeat.” “Please repeat again.”

150. Short in duration. Be more direct by using “Brief.” “This meeting will be short in duration brief.”

151. Small-sized. Be more concise. Use “Small.” “I would like a small sized graphic.”

152. Suddenly exploded. Be more direct by using “Exploded.” “The KPIs suddenly exploded.”

153. Sufficient enough. “Su�cient,” means enough. Use “Su�cient.” “That version is su�cient enough 
to go to the client.”

154. Tall in height. Be more concise. Use “Tall.” “The banner was tall in height.”

155. The fact that. Be more concise by using “That.” “The fact That the vendor couldn’t deliver was 
disappointing.”

156. True facts. Facts are true. Use “Facts.” “We only share true facts in this article.”

157. Unintended mistake. Mistakes are unintended. Use “Mistake.” “A(n) unintended mistake was 
made.”

158. Up until now. Be more direct and use “Now.” “Up until now, I did not know the answer.” “Now I 
know the answer.”

159. Usual custom. Be more direct and use “Custom.” “What is your region’s usual custom?”

160. With regards to. Be more concise and use “Regarding.” “With regards to Regarding last month’s 
numbers, we are very pleased.”

161. Written down. Strengthen the word choice. Use “Written,” or “Documented.” “The notes should be 
documented/written down.”

162. Your own personal. Be more concise and use “Your.” “That is your own personal desk.”
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1. A lot. Use a stronger descriptor: “He cares for her a lot deeply.”

2. So. Often unnecessary: “So, I think we should...”

3. Kind of / Sort of. Be direct: “It kind of/sort of hurt.”

4. Basically. Cut it: “Basically, We need to...”

5. Really / Very. Use a stronger word: “The news really surprised shocked me.”

6. Just. Weakens writing: “We just wanted to help.”

7. Even. Often unnecessary: “Even If we hit the target, we’re still stuck.”

8. Totally / Completely. Redundant: “The document is totally/completely empty.”

9. Obviously. Let the facts speak: “The metrics were obviously up.”

10. Absolutely. Usually unnecessary: “There is absolutely nothing wrong with the report.”

11. Literally. Only use if accurate: “The room was literally silent.”

12. Maybe. Sounds uncertain: “Can we maybe meet at 1:30 PM?”

13. In order to. Unnecessary: “I need to leave now in order to get home on time.”

14. Increasingly important. Be direct: “It’s a priority.” Instead of “It is becoming increasingly important.”

15. Better. Be precise: “I prefer red over blue.” Instead of “I like red better.”

16. Picking up steam. Be exact: “The metrics are picking up steam trending upward.”

17. In other words. Be direct: “In other words, We can’t leave early because of an emergency.”

18. At the end of the day. Filler: “At the end of the day, We can’t ful�ll the order.”

19. At the current/present time. Redundant: “At the current time, We are experiencing outages.”

20. Due to the fact that. Shorten it. “Due to the fact Because our budget is tight, we have to make 
changes.”

21. When it comes to. Not needed: “When it comes to good planning, Marketing strategy should 
come before tactics.”

22. Going forward. Implied: “We will implement these changes going forward.”

23. Needless to say. Let facts speak: “Needless to say, Sales increased 20% this quarter.”

24. As a matter of fact. Unnecessary: “As a matter of fact, We won the award.”

25. With that being said. Unnecessary: “With that being said, Here’s the next step.”

26. What I mean to say is. Be clear the �rst time. “What I mean to say is We need this by Friday.

27. Whether or not. Be more concise and use “Whether.” “Whether or not you agree, is not the point.”

28. First and foremost. Be more concise and use “First.” First and foremost, don’t be silly.”

29. At this moment in time. Be more concise and use “Now.” “At this moment in time, Now, we are 
going to write clearly.”

30. End result. Be more concise and use “Result.” “The end result is better.”

31. Past experience. Be more concise and use “Experience.” “Past experience tells us we can do 
better.”

32. Unexpected surprise. By de�nition, a surprise is unexpected. Use “Surprise.” “Oh! What an 
unexpected surprise.”

33. Each and every. Be more concise and use “Each.” “Each and every day we strive for greatness.”

34. In my opinion. Your statement implies it’s your opinion. “In my opinion, We should change the 
font.”

35. There is no doubt that. Be con�dent: “This will work.” “There is no doubt that, This will work if we 
continue to communicate well.”

36. We are of the opinion that. Say what you think directly. “We are of the opinion that, Having brand 
standards are important.”

37. Have the ability to. Use “Can.” If you have the ability to can complete this for me before noon that 
would help us meet deadline.”

38. A number of. Use a speci�c number or “Several.” “A number of, Several things went well.”

39. Few and far between. Use a stronger word, “Rare.” “Times like these are few and far between rare.”

40. In the process of. Use “Doing.” “We are in the process of doing that task.”

41. By means of. Shorten it and use “By.” “She succeeded, by means of, by hard work.”

42. At all times. Use “Always.” Instead. “At all times, Always pay attention.”

43. For the purpose of. Be concise and use “To.” “We say this for the purpose of to educate.”

44. The vast majority of. Be more concise and use “Most.” “Typically, the vast majority of most go with 
this option.”

45. Despite the fact that. Be more concise and use  “Although.” “Despite the fact that Although we 
don’t agree, we respect your decision.”

46. As far as I’m concerned. This is often unnecessary to the sentence. “As far as I’m concerned This 
article looks great!”

47. Until such time as. Be more concise and use “Until.” “Until such time as you are ready, we will 
wait.”

48. If you ask me. This is often unnecessary to the sentence. Take it out. “If you ask me That is a 
fantastic idea.”

49. A period of time. Be more concise. Use “A period” or “Time.” “Until a period of time has passed, we 
will monitor the situation.”

50. Brief moment. Shorten it and use “Moment.” “Can I talk to you for a brief moment?”

51. In the near future. Be more concise. Use “Soon.” I’d like to have a plan in the near future soon.”

52. More and more. Choose stronger wording. Use “Increasingly.” “Metrics continue to rise more and 
more increasingly.”

53. In my personal opinion. Be more concise and use “In my opinion.” In my personal opinion, that 
plan isn’t �nished.”

54. General consensus. Shorten it and use “Consensus.” “The general consensus is we need to move 
forward.”

55. Hurry up quickly. Quickly is implied. Use “Hurry.” “Hurry, up quickly we have to go.”

56. Postpone until later. “Postpone.” Means “later,”. “Can we postpone until later?”

57. Advance planning. Be more concise and use “Planning.” “Advance Planning is always a smart idea.”

58. Red in color. Be more concise and use “Red.” “An apple is red in color.”

59. Unexpected emergency. “Emergency” is already unexpected. “An unexpected emergency just 
came up and I need to leave.”

60. Return back. Don’t be redundant. Use “Return.” “Please return back at 1:00pm.”

61. Close proximity. Don’t be redundant. Use “Proximity.” “Close Proximity is important to be aware of.”

62. Summarize briefly. Summaries are brief. Use “Summarize.” “Please summarize briefly your past 
work experience.”

63. Surrounded on all sides. Be more concise and use “Surrounded.” “The PDF was surrounded on all 
sides by a thick line.”

64. Actual fact. Facts should be real. Use “Fact.” “That is the actual fact.”

65. Revert back. Be more concise and use “Revert.” “Can we revert back to the other version?”

66. Unusual in nature. Be more direct and use “Unusual.” “The choices seemed unusual in nature.”

67. Mix together. Be more concise. Use “Mix.” “The next step is to mix together the sugar and butter.”

68. Over-exaggerate. Use “Exaggerate.” “She tends to over exaggerate.”

69. Refer back. Be more direct and use “Refer.” “Let’s refer back to our previous emails.”

70. Shiny in appearance. Be direct. Use “Shiny.” “The woman’s engagement ring was shiny in 
appearance.”

71. New innovation. Innovations are new. Use “Innovation.” “new Innovation is challenging.”

72. As yet. Be more concise. Use “Yet.” “As Yet nothing has happened.”

73. Few in number. Shorten it up and use “Few.” “The comments this month were few in number.”

74. In advance of. Be more direct and use “Before.” “In advance of Before the start date, we should 
meet again.”

75. In the event that. Be more direct and use “If.” “In the event that If a storm comes, we will leave.”

76. By virtue of the fact that. Be more direct. Use “Because.” “By virtue of the fact that Because it is the 
law, you must not do that.”

77. Make an attempt. Be much more concise. Use “Try.” “I am going to make an attempt try.”

78. Give consideration to. Be more direct. Use “Consider.” “This is important information you should 
give consideration to consider.”

79. Make a decision. Be much more direct. Use “Decide.” “It is time to make a decision decide.”

80. Take into account. Be more concise and use “Consider.” “Take into account consider the other 
person.”

81. Come to a conclusion. Be more direct by using “Conclude.” “Let the conversation come to a 
conclusion conclude.”

82. Reach an agreement. Instead, use “Agree.” “How can we reach an agreement agree?”

83. A small number of. Use “Few,” instead. “A small number of Few people can climb that mountain.”

84. In light of the fact that. Be more direct by using “Because.” “In light of the fact that Because this is 
the process we use.” 

85. In spite of the fact that. Be more concise and use “Although.” “In spite of the fact that Although 
things didn’t drastically improve, you should try again.”

86. With the exception of. Instead, use “Except.” “The edits look good, with the exception of except for 
two minor changes in the second graphic.”

87. At such time as. Be more concise by using “When.” “The contract will become e�ective at such 
time as when both parties have signed it.”

88. Have an effect on. Be more direct and use “A�ect.” “Does that have an effect on a�ect us?”

89. A little bit. Use a stronger descriptor, like “Slightly”. “The document was a little bit slightly better 
than before.”

90. Actual experience. Be more direct and use “Experience”. “He has actual experience the job 
requires.”

91. Added bonus. A bonus is already “added”. “That’s an added bonus.”

92. Advance forward. Be direct and use “Advance.” “In order to achieve our goal, we must advance 
forward.”

93. After all is said and done. Strengthen the sentence and use “Ultimately.” “After all is said and 
done Ultimately, we got the job done and everyone is happy.”

94. Almost never. Use a stronger descriptor, such as “Rarely.” That almost never rarely happens.

95. Along the lines of. Strengthen your sentence by using “Similar to.” “The new product is along the 
lines of similar to the original version.”

96. As of yet. Be more concise by using “yet.” “We don’t know as of yet.”

97. As to whether. Be more concise and use “Whether.” “As to Whether or not he returns your call, 
please follow up with him via email.”

98. Basic fundamentals. Drop the “basic”, since that’s what fundamentals are. “One should 
understand the basic fundamentals of the job.”

99. Basic necessity. Necessities are basic. Drop “basic.” “It is a basic necessity to provide employees 
with the right tools to perform.”

100. Came at a time when. Use a stronger verb phrase, like “Occurred when.” “The company shift 
came at a time occurred when leadership changed.”

101. Consensus of opinion. Be concise and use one word: “Consensus.”” “There was a strong 
consensus of opinion among the committee members that the new policy would bene�t 
everyone.”

102. Depreciate in value.  Be more concise. Use “Depreciate.” “As the car gets more miles it will 
depreciate in value.”

103. Difficult challenge. Be more concise and use “Challenge.” “The project was a difficult challenge.”

104. Different kinds. Use a stronger descriptor. Use “Varieties.” “The different kinds varieties of 
content were eye catching.”

105. End goal. Goals already come at the end. Use “Goal.” “Overall, our end goal was to make a million 
dollars.”

106. Entirely possible. Be more concise and use “Possible.” “That goal is entirely possible.”

107. Estimated at about. Be more direct and use “Estimated.” “I estimated at about $4,000.”

108. Exact same. Be direct by using “Exact.” “Do that the exact same way as last time.”

109. Face up to. Choose a stronger verb. Use “Confront.” “You need to face up to confront them.” 

110. Fell down. Be more direct and use “Fell.” “I fell down.”

111. Final conclusion. Conclusions are �nal. Use “Conclusion.” “We came to a final conclusion.”

112. First of all. Strengthen the sentence by using “First.” “First of all, let’s have a conversation.”

113. Free gift. Gifts are always free. Use “Gift.” “I would like to give you this free gift.”

114. From my perspective. Be more direct and use “In my opinion.” “From my perspective, In my 
opinion, that is the right choice.”

115. Had occasion to. Shorten for clarity by using “Had to.” “They had occasion to make that 
decision.” 

116. Hurry up. Be more concise and use “Hurry.” “Please hurry up.”

117. Important essentials. Essentials are important. Use “Essentials.” “What are the important 
essentials?”

118. In a manner of speaking. Shorten and strengthen your sentence. Use “In a sense.” “He’s very 
intuitive, in manner of speaking, in a sense.” 

119. In terms of. Be more concise and use “Regarding.” “In terms of Regarding the details of the 
contract, what are your thoughts?”

120. In the affirmative. Be more direct. Use “Yes.” “He answered yes in the affirmative.”

121. In the final analysis. Be more concise. Use “Ultimately.” “In the final analysis Ultimately, our 
decision is option one.” 

122. In the first place. Be more direct by using “First.” “In the first place First, let’s weigh our options.”

123. In this day and age. Be more concise by using “Today.” “Design is di�erent in this day and age 
today.”

124. Incredibly unique. Strengthen your descriptor. Use “Unique.” “That piece of art is incredibly 
unique.”

125. Joint cooperation. Cooperation requires a join e�ort. Use “Cooperation.” “We appreciate your 
joint cooperation.”

126. Know for a fact. Be more concise and use “Know.” “I know for a fact that graph is wrong.”

127. Might possibly. Be direct. Use “Might.” “We might possibly be able to join you.”

128. More or less. Strengthen your sentence by using “Approximately.” “The cost will be more or less 
approximately $100.”

129. Most certainly. Be more concise by using  “Certainly.” “That most certainly sounds accurate.”

130. Most important of all. Be more concise. Use “Most important.” “The ads are most important of all.”

131. Mutual agreement. Agreements are mutual. Use “Agreement.” “We came to a(n) mutual 
agreement.”

132. Necessary requirement. Requirements are necessary. Use “Requirements.” “Driving is a necessary 
requirement for the job.”

133. Never at any time. Use “Never.” “We will never at any time be open to that option.”

134. None at all. Be more direct by using “None.” “I have none at all.”

135. Not at this point in time. Be more direct and use “Not now.” “We can not now at this point in time.”

136. Not to mention. Strengthen your sentence. Use “Additionally.” “Not to mention Additionally, we 
found another resource to add to the article.”

137. Often times. Be more concise by using “Often.” “We are often times booked through the month.”

138. On account of. Be more concise by using “Because of.” “The decision had to be made on account 
of because of the circumstances.”

139. On the basis of. Be more concise and shorten it to “Based on.” “On the basis of Based on the 
choices made, the designs had to be switched.”

140. On the other hand. Use “However.” “He can’t make it, however, on the other hand she can.”

141. One and the same. Shorten it by using “The same.” “Those two are one and the same.”

142. Past history. The past is history. Use “History.” “Based on past history, let’s not.”

143. Personal opinion. Opinions are personal. Use “Opinion.” “That is your personal opinion.”

144. Plan ahead. Planning is done ahead. Use “Plan.” “It is smart to plan ahead for your day.”

145. Point in time. Be more direct. Use “Moment.” “At this point in time moment, we are moving 
forward.”

146. Presently before us. Be more concise and direct. Use “Currently.” “The metrics presently before us 
currently indicate a dip in interest.” 

147. Reason is because. Be more direct by using “Because.” “The reason is Because that is a 
complementary color for the brand.”

148. Regular routine. Since routines are regular, use “Routine.” “We’ll stick to our regular routine.”

149. Repeat again. “Repeat,” means again. Use “Repeat.” “Please repeat again.”

150. Short in duration. Be more direct by using “Brief.” “This meeting will be short in duration brief.”

151. Small-sized. Be more concise. Use “Small.” “I would like a small sized graphic.”

152. Suddenly exploded. Be more direct by using “Exploded.” “The KPIs suddenly exploded.”

153. Sufficient enough. “Su�cient,” means enough. Use “Su�cient.” “That version is su�cient enough 
to go to the client.”

154. Tall in height. Be more concise. Use “Tall.” “The banner was tall in height.”

155. The fact that. Be more concise by using “That.” “The fact That the vendor couldn’t deliver was 
disappointing.”

156. True facts. Facts are true. Use “Facts.” “We only share true facts in this article.”

157. Unintended mistake. Mistakes are unintended. Use “Mistake.” “A(n) unintended mistake was 
made.”

158. Up until now. Be more direct and use “Now.” “Up until now, I did not know the answer.” “Now I 
know the answer.”

159. Usual custom. Be more direct and use “Custom.” “What is your region’s usual custom?”

160. With regards to. Be more concise and use “Regarding.” “With regards to Regarding last month’s 
numbers, we are very pleased.”

161. Written down. Strengthen the word choice. Use “Written,” or “Documented.” “The notes should be 
documented/written down.”

162. Your own personal. Be more concise and use “Your.” “That is your own personal desk.”
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CUT THE FLUFF

1. A lot. Use a stronger descriptor: “He cares for her a lot deeply.”

2. So. Often unnecessary: “So, I think we should...”

3. Kind of / Sort of. Be direct: “It kind of/sort of hurt.”

4. Basically. Cut it: “Basically, We need to...”

5. Really / Very. Use a stronger word: “The news really surprised shocked me.”

6. Just. Weakens writing: “We just wanted to help.”

7. Even. Often unnecessary: “Even If we hit the target, we’re still stuck.”

8. Totally / Completely. Redundant: “The document is totally/completely empty.”

9. Obviously. Let the facts speak: “The metrics were obviously up.”

10. Absolutely. Usually unnecessary: “There is absolutely nothing wrong with the report.”

11. Literally. Only use if accurate: “The room was literally silent.”

12. Maybe. Sounds uncertain: “Can we maybe meet at 1:30 PM?”

13. In order to. Unnecessary: “I need to leave now in order to get home on time.”

14. Increasingly important. Be direct: “It’s a priority.” Instead of “It is becoming increasingly important.”

15. Better. Be precise: “I prefer red over blue.” Instead of “I like red better.”

16. Picking up steam. Be exact: “The metrics are picking up steam trending upward.”

17. In other words. Be direct: “In other words, We can’t leave early because of an emergency.”

18. At the end of the day. Filler: “At the end of the day, We can’t ful�ll the order.”

19. At the current/present time. Redundant: “At the current time, We are experiencing outages.”

20. Due to the fact that. Shorten it. “Due to the fact Because our budget is tight, we have to make 
changes.”

21. When it comes to. Not needed: “When it comes to good planning, Marketing strategy should 
come before tactics.”

22. Going forward. Implied: “We will implement these changes going forward.”

23. Needless to say. Let facts speak: “Needless to say, Sales increased 20% this quarter.”

24. As a matter of fact. Unnecessary: “As a matter of fact, We won the award.”

25. With that being said. Unnecessary: “With that being said, Here’s the next step.”

26. What I mean to say is. Be clear the �rst time. “What I mean to say is We need this by Friday.

27. Whether or not. Be more concise and use “Whether.” “Whether or not you agree, is not the point.”

28. First and foremost. Be more concise and use “First.” First and foremost, don’t be silly.”

29. At this moment in time. Be more concise and use “Now.” “At this moment in time, Now, we are 
going to write clearly.”

30. End result. Be more concise and use “Result.” “The end result is better.”

31. Past experience. Be more concise and use “Experience.” “Past experience tells us we can do 
better.”

32. Unexpected surprise. By de�nition, a surprise is unexpected. Use “Surprise.” “Oh! What an 
unexpected surprise.”

33. Each and every. Be more concise and use “Each.” “Each and every day we strive for greatness.”

34. In my opinion. Your statement implies it’s your opinion. “In my opinion, We should change the 
font.”

35. There is no doubt that. Be con�dent: “This will work.” “There is no doubt that, This will work if we 
continue to communicate well.”

36. We are of the opinion that. Say what you think directly. “We are of the opinion that, Having brand 
standards are important.”

37. Have the ability to. Use “Can.” If you have the ability to can complete this for me before noon that 
would help us meet deadline.”

38. A number of. Use a speci�c number or “Several.” “A number of, Several things went well.”

39. Few and far between. Use a stronger word, “Rare.” “Times like these are few and far between rare.”

40. In the process of. Use “Doing.” “We are in the process of doing that task.”

41. By means of. Shorten it and use “By.” “She succeeded, by means of, by hard work.”

42. At all times. Use “Always.” Instead. “At all times, Always pay attention.”

43. For the purpose of. Be concise and use “To.” “We say this for the purpose of to educate.”

44. The vast majority of. Be more concise and use “Most.” “Typically, the vast majority of most go with 
this option.”

45. Despite the fact that. Be more concise and use  “Although.” “Despite the fact that Although we 
don’t agree, we respect your decision.”

46. As far as I’m concerned. This is often unnecessary to the sentence. “As far as I’m concerned This 
article looks great!”

47. Until such time as. Be more concise and use “Until.” “Until such time as you are ready, we will 
wait.”

48. If you ask me. This is often unnecessary to the sentence. Take it out. “If you ask me That is a 
fantastic idea.”

49. A period of time. Be more concise. Use “A period” or “Time.” “Until a period of time has passed, we 
will monitor the situation.”

50. Brief moment. Shorten it and use “Moment.” “Can I talk to you for a brief moment?”

51. In the near future. Be more concise. Use “Soon.” I’d like to have a plan in the near future soon.”

52. More and more. Choose stronger wording. Use “Increasingly.” “Metrics continue to rise more and 
more increasingly.”

53. In my personal opinion. Be more concise and use “In my opinion.” In my personal opinion, that 
plan isn’t �nished.”

54. General consensus. Shorten it and use “Consensus.” “The general consensus is we need to move 
forward.”

55. Hurry up quickly. Quickly is implied. Use “Hurry.” “Hurry, up quickly we have to go.”

56. Postpone until later. “Postpone.” Means “later,”. “Can we postpone until later?”

57. Advance planning. Be more concise and use “Planning.” “Advance Planning is always a smart idea.”

58. Red in color. Be more concise and use “Red.” “An apple is red in color.”

59. Unexpected emergency. “Emergency” is already unexpected. “An unexpected emergency just 
came up and I need to leave.”

60. Return back. Don’t be redundant. Use “Return.” “Please return back at 1:00pm.”

61. Close proximity. Don’t be redundant. Use “Proximity.” “Close Proximity is important to be aware of.”

62. Summarize briefly. Summaries are brief. Use “Summarize.” “Please summarize briefly your past 
work experience.”

63. Surrounded on all sides. Be more concise and use “Surrounded.” “The PDF was surrounded on all 
sides by a thick line.”

64. Actual fact. Facts should be real. Use “Fact.” “That is the actual fact.”

65. Revert back. Be more concise and use “Revert.” “Can we revert back to the other version?”

66. Unusual in nature. Be more direct and use “Unusual.” “The choices seemed unusual in nature.”

67. Mix together. Be more concise. Use “Mix.” “The next step is to mix together the sugar and butter.”

68. Over-exaggerate. Use “Exaggerate.” “She tends to over exaggerate.”

69. Refer back. Be more direct and use “Refer.” “Let’s refer back to our previous emails.”

70. Shiny in appearance. Be direct. Use “Shiny.” “The woman’s engagement ring was shiny in 
appearance.”

71. New innovation. Innovations are new. Use “Innovation.” “new Innovation is challenging.”

72. As yet. Be more concise. Use “Yet.” “As Yet nothing has happened.”

73. Few in number. Shorten it up and use “Few.” “The comments this month were few in number.”

74. In advance of. Be more direct and use “Before.” “In advance of Before the start date, we should 
meet again.”

75. In the event that. Be more direct and use “If.” “In the event that If a storm comes, we will leave.”

76. By virtue of the fact that. Be more direct. Use “Because.” “By virtue of the fact that Because it is the 
law, you must not do that.”

77. Make an attempt. Be much more concise. Use “Try.” “I am going to make an attempt try.”

78. Give consideration to. Be more direct. Use “Consider.” “This is important information you should 
give consideration to consider.”

79. Make a decision. Be much more direct. Use “Decide.” “It is time to make a decision decide.”

80. Take into account. Be more concise and use “Consider.” “Take into account consider the other 
person.”

81. Come to a conclusion. Be more direct by using “Conclude.” “Let the conversation come to a 
conclusion conclude.”

82. Reach an agreement. Instead, use “Agree.” “How can we reach an agreement agree?”

83. A small number of. Use “Few,” instead. “A small number of Few people can climb that mountain.”

84. In light of the fact that. Be more direct by using “Because.” “In light of the fact that Because this is 
the process we use.” 

85. In spite of the fact that. Be more concise and use “Although.” “In spite of the fact that Although 
things didn’t drastically improve, you should try again.”

86. With the exception of. Instead, use “Except.” “The edits look good, with the exception of except for 
two minor changes in the second graphic.”

87. At such time as. Be more concise by using “When.” “The contract will become e�ective at such 
time as when both parties have signed it.”

88. Have an effect on. Be more direct and use “A�ect.” “Does that have an effect on a�ect us?”

89. A little bit. Use a stronger descriptor, like “Slightly”. “The document was a little bit slightly better 
than before.”

90. Actual experience. Be more direct and use “Experience”. “He has actual experience the job 
requires.”

91. Added bonus. A bonus is already “added”. “That’s an added bonus.”

92. Advance forward. Be direct and use “Advance.” “In order to achieve our goal, we must advance 
forward.”

93. After all is said and done. Strengthen the sentence and use “Ultimately.” “After all is said and 
done Ultimately, we got the job done and everyone is happy.”

94. Almost never. Use a stronger descriptor, such as “Rarely.” That almost never rarely happens.

95. Along the lines of. Strengthen your sentence by using “Similar to.” “The new product is along the 
lines of similar to the original version.”

96. As of yet. Be more concise by using “yet.” “We don’t know as of yet.”

97. As to whether. Be more concise and use “Whether.” “As to Whether or not he returns your call, 
please follow up with him via email.”

98. Basic fundamentals. Drop the “basic”, since that’s what fundamentals are. “One should 
understand the basic fundamentals of the job.”

99. Basic necessity. Necessities are basic. Drop “basic.” “It is a basic necessity to provide employees 
with the right tools to perform.”

100. Came at a time when. Use a stronger verb phrase, like “Occurred when.” “The company shift 
came at a time occurred when leadership changed.”

101. Consensus of opinion. Be concise and use one word: “Consensus.”” “There was a strong 
consensus of opinion among the committee members that the new policy would bene�t 
everyone.”

102. Depreciate in value.  Be more concise. Use “Depreciate.” “As the car gets more miles it will 
depreciate in value.”

103. Difficult challenge. Be more concise and use “Challenge.” “The project was a difficult challenge.”

104. Different kinds. Use a stronger descriptor. Use “Varieties.” “The different kinds varieties of 
content were eye catching.”

105. End goal. Goals already come at the end. Use “Goal.” “Overall, our end goal was to make a million 
dollars.”

106. Entirely possible. Be more concise and use “Possible.” “That goal is entirely possible.”

107. Estimated at about. Be more direct and use “Estimated.” “I estimated at about $4,000.”

108. Exact same. Be direct by using “Exact.” “Do that the exact same way as last time.”

109. Face up to. Choose a stronger verb. Use “Confront.” “You need to face up to confront them.” 

110. Fell down. Be more direct and use “Fell.” “I fell down.”

111. Final conclusion. Conclusions are �nal. Use “Conclusion.” “We came to a final conclusion.”

112. First of all. Strengthen the sentence by using “First.” “First of all, let’s have a conversation.”

113. Free gift. Gifts are always free. Use “Gift.” “I would like to give you this free gift.”

114. From my perspective. Be more direct and use “In my opinion.” “From my perspective, In my 
opinion, that is the right choice.”

115. Had occasion to. Shorten for clarity by using “Had to.” “They had occasion to make that 
decision.” 

116. Hurry up. Be more concise and use “Hurry.” “Please hurry up.”

117. Important essentials. Essentials are important. Use “Essentials.” “What are the important 
essentials?”

118. In a manner of speaking. Shorten and strengthen your sentence. Use “In a sense.” “He’s very 
intuitive, in manner of speaking, in a sense.” 

119. In terms of. Be more concise and use “Regarding.” “In terms of Regarding the details of the 
contract, what are your thoughts?”

120. In the affirmative. Be more direct. Use “Yes.” “He answered yes in the affirmative.”

121. In the final analysis. Be more concise. Use “Ultimately.” “In the final analysis Ultimately, our 
decision is option one.” 

122. In the first place. Be more direct by using “First.” “In the first place First, let’s weigh our options.”

123. In this day and age. Be more concise by using “Today.” “Design is di�erent in this day and age 
today.”

124. Incredibly unique. Strengthen your descriptor. Use “Unique.” “That piece of art is incredibly 
unique.”

125. Joint cooperation. Cooperation requires a join e�ort. Use “Cooperation.” “We appreciate your 
joint cooperation.”

126. Know for a fact. Be more concise and use “Know.” “I know for a fact that graph is wrong.”

127. Might possibly. Be direct. Use “Might.” “We might possibly be able to join you.”

128. More or less. Strengthen your sentence by using “Approximately.” “The cost will be more or less 
approximately $100.”

129. Most certainly. Be more concise by using  “Certainly.” “That most certainly sounds accurate.”

130. Most important of all. Be more concise. Use “Most important.” “The ads are most important of all.”

131. Mutual agreement. Agreements are mutual. Use “Agreement.” “We came to a(n) mutual 
agreement.”

132. Necessary requirement. Requirements are necessary. Use “Requirements.” “Driving is a necessary 
requirement for the job.”

133. Never at any time. Use “Never.” “We will never at any time be open to that option.”

134. None at all. Be more direct by using “None.” “I have none at all.”

135. Not at this point in time. Be more direct and use “Not now.” “We can not now at this point in time.”

136. Not to mention. Strengthen your sentence. Use “Additionally.” “Not to mention Additionally, we 
found another resource to add to the article.”

137. Often times. Be more concise by using “Often.” “We are often times booked through the month.”

138. On account of. Be more concise by using “Because of.” “The decision had to be made on account 
of because of the circumstances.”

139. On the basis of. Be more concise and shorten it to “Based on.” “On the basis of Based on the 
choices made, the designs had to be switched.”

140. On the other hand. Use “However.” “He can’t make it, however, on the other hand she can.”

141. One and the same. Shorten it by using “The same.” “Those two are one and the same.”

142. Past history. The past is history. Use “History.” “Based on past history, let’s not.”

143. Personal opinion. Opinions are personal. Use “Opinion.” “That is your personal opinion.”

144. Plan ahead. Planning is done ahead. Use “Plan.” “It is smart to plan ahead for your day.”

145. Point in time. Be more direct. Use “Moment.” “At this point in time moment, we are moving 
forward.”

146. Presently before us. Be more concise and direct. Use “Currently.” “The metrics presently before us 
currently indicate a dip in interest.” 

147. Reason is because. Be more direct by using “Because.” “The reason is Because that is a 
complementary color for the brand.”

148. Regular routine. Since routines are regular, use “Routine.” “We’ll stick to our regular routine.”

149. Repeat again. “Repeat,” means again. Use “Repeat.” “Please repeat again.”

150. Short in duration. Be more direct by using “Brief.” “This meeting will be short in duration brief.”

151. Small-sized. Be more concise. Use “Small.” “I would like a small sized graphic.”

152. Suddenly exploded. Be more direct by using “Exploded.” “The KPIs suddenly exploded.”

153. Sufficient enough. “Su�cient,” means enough. Use “Su�cient.” “That version is su�cient enough 
to go to the client.”

154. Tall in height. Be more concise. Use “Tall.” “The banner was tall in height.”

155. The fact that. Be more concise by using “That.” “The fact That the vendor couldn’t deliver was 
disappointing.”

156. True facts. Facts are true. Use “Facts.” “We only share true facts in this article.”

157. Unintended mistake. Mistakes are unintended. Use “Mistake.” “A(n) unintended mistake was 
made.”

158. Up until now. Be more direct and use “Now.” “Up until now, I did not know the answer.” “Now I 
know the answer.”

159. Usual custom. Be more direct and use “Custom.” “What is your region’s usual custom?”

160. With regards to. Be more concise and use “Regarding.” “With regards to Regarding last month’s 
numbers, we are very pleased.”

161. Written down. Strengthen the word choice. Use “Written,” or “Documented.” “The notes should be 
documented/written down.”

162. Your own personal. Be more concise and use “Your.” “That is your own personal desk.”
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CUT THE FLUFF

1. A lot. Use a stronger descriptor: “He cares for her a lot deeply.”

2. So. Often unnecessary: “So, I think we should...”

3. Kind of / Sort of. Be direct: “It kind of/sort of hurt.”

4. Basically. Cut it: “Basically, We need to...”

5. Really / Very. Use a stronger word: “The news really surprised shocked me.”

6. Just. Weakens writing: “We just wanted to help.”

7. Even. Often unnecessary: “Even If we hit the target, we’re still stuck.”

8. Totally / Completely. Redundant: “The document is totally/completely empty.”

9. Obviously. Let the facts speak: “The metrics were obviously up.”

10. Absolutely. Usually unnecessary: “There is absolutely nothing wrong with the report.”

11. Literally. Only use if accurate: “The room was literally silent.”

12. Maybe. Sounds uncertain: “Can we maybe meet at 1:30 PM?”

13. In order to. Unnecessary: “I need to leave now in order to get home on time.”

14. Increasingly important. Be direct: “It’s a priority.” Instead of “It is becoming increasingly important.”

15. Better. Be precise: “I prefer red over blue.” Instead of “I like red better.”

16. Picking up steam. Be exact: “The metrics are picking up steam trending upward.”

17. In other words. Be direct: “In other words, We can’t leave early because of an emergency.”

18. At the end of the day. Filler: “At the end of the day, We can’t ful�ll the order.”

19. At the current/present time. Redundant: “At the current time, We are experiencing outages.”

20. Due to the fact that. Shorten it. “Due to the fact Because our budget is tight, we have to make 
changes.”

21. When it comes to. Not needed: “When it comes to good planning, Marketing strategy should 
come before tactics.”

22. Going forward. Implied: “We will implement these changes going forward.”

23. Needless to say. Let facts speak: “Needless to say, Sales increased 20% this quarter.”

24. As a matter of fact. Unnecessary: “As a matter of fact, We won the award.”

25. With that being said. Unnecessary: “With that being said, Here’s the next step.”

26. What I mean to say is. Be clear the �rst time. “What I mean to say is We need this by Friday.

27. Whether or not. Be more concise and use “Whether.” “Whether or not you agree, is not the point.”

28. First and foremost. Be more concise and use “First.” First and foremost, don’t be silly.”

29. At this moment in time. Be more concise and use “Now.” “At this moment in time, Now, we are 
going to write clearly.”

30. End result. Be more concise and use “Result.” “The end result is better.”

31. Past experience. Be more concise and use “Experience.” “Past experience tells us we can do 
better.”

32. Unexpected surprise. By de�nition, a surprise is unexpected. Use “Surprise.” “Oh! What an 
unexpected surprise.”

33. Each and every. Be more concise and use “Each.” “Each and every day we strive for greatness.”

34. In my opinion. Your statement implies it’s your opinion. “In my opinion, We should change the 
font.”

35. There is no doubt that. Be con�dent: “This will work.” “There is no doubt that, This will work if we 
continue to communicate well.”

36. We are of the opinion that. Say what you think directly. “We are of the opinion that, Having brand 
standards are important.”

37. Have the ability to. Use “Can.” If you have the ability to can complete this for me before noon that 
would help us meet deadline.”

38. A number of. Use a speci�c number or “Several.” “A number of, Several things went well.”

39. Few and far between. Use a stronger word, “Rare.” “Times like these are few and far between rare.”

40. In the process of. Use “Doing.” “We are in the process of doing that task.”

41. By means of. Shorten it and use “By.” “She succeeded, by means of, by hard work.”

42. At all times. Use “Always.” Instead. “At all times, Always pay attention.”

43. For the purpose of. Be concise and use “To.” “We say this for the purpose of to educate.”

44. The vast majority of. Be more concise and use “Most.” “Typically, the vast majority of most go with 
this option.”

45. Despite the fact that. Be more concise and use  “Although.” “Despite the fact that Although we 
don’t agree, we respect your decision.”

46. As far as I’m concerned. This is often unnecessary to the sentence. “As far as I’m concerned This 
article looks great!”

47. Until such time as. Be more concise and use “Until.” “Until such time as you are ready, we will 
wait.”

48. If you ask me. This is often unnecessary to the sentence. Take it out. “If you ask me That is a 
fantastic idea.”

49. A period of time. Be more concise. Use “A period” or “Time.” “Until a period of time has passed, we 
will monitor the situation.”

50. Brief moment. Shorten it and use “Moment.” “Can I talk to you for a brief moment?”

51. In the near future. Be more concise. Use “Soon.” I’d like to have a plan in the near future soon.”

52. More and more. Choose stronger wording. Use “Increasingly.” “Metrics continue to rise more and 
more increasingly.”

53. In my personal opinion. Be more concise and use “In my opinion.” In my personal opinion, that 
plan isn’t �nished.”

54. General consensus. Shorten it and use “Consensus.” “The general consensus is we need to move 
forward.”

55. Hurry up quickly. Quickly is implied. Use “Hurry.” “Hurry, up quickly we have to go.”

56. Postpone until later. “Postpone.” Means “later,”. “Can we postpone until later?”

57. Advance planning. Be more concise and use “Planning.” “Advance Planning is always a smart idea.”

58. Red in color. Be more concise and use “Red.” “An apple is red in color.”

59. Unexpected emergency. “Emergency” is already unexpected. “An unexpected emergency just 
came up and I need to leave.”

60. Return back. Don’t be redundant. Use “Return.” “Please return back at 1:00pm.”

61. Close proximity. Don’t be redundant. Use “Proximity.” “Close Proximity is important to be aware of.”

62. Summarize briefly. Summaries are brief. Use “Summarize.” “Please summarize briefly your past 
work experience.”

63. Surrounded on all sides. Be more concise and use “Surrounded.” “The PDF was surrounded on all 
sides by a thick line.”

64. Actual fact. Facts should be real. Use “Fact.” “That is the actual fact.”

65. Revert back. Be more concise and use “Revert.” “Can we revert back to the other version?”

66. Unusual in nature. Be more direct and use “Unusual.” “The choices seemed unusual in nature.”

67. Mix together. Be more concise. Use “Mix.” “The next step is to mix together the sugar and butter.”

68. Over-exaggerate. Use “Exaggerate.” “She tends to over exaggerate.”

69. Refer back. Be more direct and use “Refer.” “Let’s refer back to our previous emails.”

70. Shiny in appearance. Be direct. Use “Shiny.” “The woman’s engagement ring was shiny in 
appearance.”

71. New innovation. Innovations are new. Use “Innovation.” “new Innovation is challenging.”

72. As yet. Be more concise. Use “Yet.” “As Yet nothing has happened.”

73. Few in number. Shorten it up and use “Few.” “The comments this month were few in number.”

74. In advance of. Be more direct and use “Before.” “In advance of Before the start date, we should 
meet again.”

75. In the event that. Be more direct and use “If.” “In the event that If a storm comes, we will leave.”

76. By virtue of the fact that. Be more direct. Use “Because.” “By virtue of the fact that Because it is the 
law, you must not do that.”

77. Make an attempt. Be much more concise. Use “Try.” “I am going to make an attempt try.”

78. Give consideration to. Be more direct. Use “Consider.” “This is important information you should 
give consideration to consider.”

79. Make a decision. Be much more direct. Use “Decide.” “It is time to make a decision decide.”

80. Take into account. Be more concise and use “Consider.” “Take into account consider the other 
person.”

81. Come to a conclusion. Be more direct by using “Conclude.” “Let the conversation come to a 
conclusion conclude.”

82. Reach an agreement. Instead, use “Agree.” “How can we reach an agreement agree?”

83. A small number of. Use “Few,” instead. “A small number of Few people can climb that mountain.”

84. In light of the fact that. Be more direct by using “Because.” “In light of the fact that Because this is 
the process we use.” 

85. In spite of the fact that. Be more concise and use “Although.” “In spite of the fact that Although 
things didn’t drastically improve, you should try again.”

86. With the exception of. Instead, use “Except.” “The edits look good, with the exception of except for 
two minor changes in the second graphic.”

87. At such time as. Be more concise by using “When.” “The contract will become e�ective at such 
time as when both parties have signed it.”

88. Have an effect on. Be more direct and use “A�ect.” “Does that have an effect on a�ect us?”

89. A little bit. Use a stronger descriptor, like “Slightly”. “The document was a little bit slightly better 
than before.”

90. Actual experience. Be more direct and use “Experience”. “He has actual experience the job 
requires.”

91. Added bonus. A bonus is already “added”. “That’s an added bonus.”

92. Advance forward. Be direct and use “Advance.” “In order to achieve our goal, we must advance 
forward.”

93. After all is said and done. Strengthen the sentence and use “Ultimately.” “After all is said and 
done Ultimately, we got the job done and everyone is happy.”

94. Almost never. Use a stronger descriptor, such as “Rarely.” That almost never rarely happens.

95. Along the lines of. Strengthen your sentence by using “Similar to.” “The new product is along the 
lines of similar to the original version.”

96. As of yet. Be more concise by using “yet.” “We don’t know as of yet.”

97. As to whether. Be more concise and use “Whether.” “As to Whether or not he returns your call, 
please follow up with him via email.”

98. Basic fundamentals. Drop the “basic”, since that’s what fundamentals are. “One should 
understand the basic fundamentals of the job.”

99. Basic necessity. Necessities are basic. Drop “basic.” “It is a basic necessity to provide employees 
with the right tools to perform.”

100. Came at a time when. Use a stronger verb phrase, like “Occurred when.” “The company shift 
came at a time occurred when leadership changed.”

101. Consensus of opinion. Be concise and use one word: “Consensus.”” “There was a strong 
consensus of opinion among the committee members that the new policy would bene�t 
everyone.”

102. Depreciate in value.  Be more concise. Use “Depreciate.” “As the car gets more miles it will 
depreciate in value.”

103. Difficult challenge. Be more concise and use “Challenge.” “The project was a difficult challenge.”

104. Different kinds. Use a stronger descriptor. Use “Varieties.” “The different kinds varieties of 
content were eye catching.”

105. End goal. Goals already come at the end. Use “Goal.” “Overall, our end goal was to make a million 
dollars.”

106. Entirely possible. Be more concise and use “Possible.” “That goal is entirely possible.”

107. Estimated at about. Be more direct and use “Estimated.” “I estimated at about $4,000.”

108. Exact same. Be direct by using “Exact.” “Do that the exact same way as last time.”

109. Face up to. Choose a stronger verb. Use “Confront.” “You need to face up to confront them.” 

110. Fell down. Be more direct and use “Fell.” “I fell down.”

111. Final conclusion. Conclusions are �nal. Use “Conclusion.” “We came to a final conclusion.”

112. First of all. Strengthen the sentence by using “First.” “First of all, let’s have a conversation.”

113. Free gift. Gifts are always free. Use “Gift.” “I would like to give you this free gift.”

114. From my perspective. Be more direct and use “In my opinion.” “From my perspective, In my 
opinion, that is the right choice.”

115. Had occasion to. Shorten for clarity by using “Had to.” “They had occasion to make that 
decision.” 

116. Hurry up. Be more concise and use “Hurry.” “Please hurry up.”

117. Important essentials. Essentials are important. Use “Essentials.” “What are the important 
essentials?”

118. In a manner of speaking. Shorten and strengthen your sentence. Use “In a sense.” “He’s very 
intuitive, in manner of speaking, in a sense.” 

119. In terms of. Be more concise and use “Regarding.” “In terms of Regarding the details of the 
contract, what are your thoughts?”

120. In the affirmative. Be more direct. Use “Yes.” “He answered yes in the affirmative.”

121. In the final analysis. Be more concise. Use “Ultimately.” “In the final analysis Ultimately, our 
decision is option one.” 

122. In the first place. Be more direct by using “First.” “In the first place First, let’s weigh our options.”

123. In this day and age. Be more concise by using “Today.” “Design is di�erent in this day and age 
today.”

124. Incredibly unique. Strengthen your descriptor. Use “Unique.” “That piece of art is incredibly 
unique.”

125. Joint cooperation. Cooperation requires a join e�ort. Use “Cooperation.” “We appreciate your 
joint cooperation.”

126. Know for a fact. Be more concise and use “Know.” “I know for a fact that graph is wrong.”

127. Might possibly. Be direct. Use “Might.” “We might possibly be able to join you.”

128. More or less. Strengthen your sentence by using “Approximately.” “The cost will be more or less 
approximately $100.”

129. Most certainly. Be more concise by using  “Certainly.” “That most certainly sounds accurate.”

130. Most important of all. Be more concise. Use “Most important.” “The ads are most important of all.”

131. Mutual agreement. Agreements are mutual. Use “Agreement.” “We came to a(n) mutual 
agreement.”

132. Necessary requirement. Requirements are necessary. Use “Requirements.” “Driving is a necessary 
requirement for the job.”

133. Never at any time. Use “Never.” “We will never at any time be open to that option.”

134. None at all. Be more direct by using “None.” “I have none at all.”

135. Not at this point in time. Be more direct and use “Not now.” “We can not now at this point in time.”

136. Not to mention. Strengthen your sentence. Use “Additionally.” “Not to mention Additionally, we 
found another resource to add to the article.”

137. Often times. Be more concise by using “Often.” “We are often times booked through the month.”

138. On account of. Be more concise by using “Because of.” “The decision had to be made on account 
of because of the circumstances.”

139. On the basis of. Be more concise and shorten it to “Based on.” “On the basis of Based on the 
choices made, the designs had to be switched.”

140. On the other hand. Use “However.” “He can’t make it, however, on the other hand she can.”

141. One and the same. Shorten it by using “The same.” “Those two are one and the same.”

142. Past history. The past is history. Use “History.” “Based on past history, let’s not.”

143. Personal opinion. Opinions are personal. Use “Opinion.” “That is your personal opinion.”

144. Plan ahead. Planning is done ahead. Use “Plan.” “It is smart to plan ahead for your day.”

145. Point in time. Be more direct. Use “Moment.” “At this point in time moment, we are moving 
forward.”

146. Presently before us. Be more concise and direct. Use “Currently.” “The metrics presently before us 
currently indicate a dip in interest.” 

147. Reason is because. Be more direct by using “Because.” “The reason is Because that is a 
complementary color for the brand.”

148. Regular routine. Since routines are regular, use “Routine.” “We’ll stick to our regular routine.”

149. Repeat again. “Repeat,” means again. Use “Repeat.” “Please repeat again.”

150. Short in duration. Be more direct by using “Brief.” “This meeting will be short in duration brief.”

151. Small-sized. Be more concise. Use “Small.” “I would like a small sized graphic.”

152. Suddenly exploded. Be more direct by using “Exploded.” “The KPIs suddenly exploded.”

153. Sufficient enough. “Su�cient,” means enough. Use “Su�cient.” “That version is su�cient enough 
to go to the client.”

154. Tall in height. Be more concise. Use “Tall.” “The banner was tall in height.”

155. The fact that. Be more concise by using “That.” “The fact That the vendor couldn’t deliver was 
disappointing.”

156. True facts. Facts are true. Use “Facts.” “We only share true facts in this article.”

157. Unintended mistake. Mistakes are unintended. Use “Mistake.” “A(n) unintended mistake was 
made.”

158. Up until now. Be more direct and use “Now.” “Up until now, I did not know the answer.” “Now I 
know the answer.”

159. Usual custom. Be more direct and use “Custom.” “What is your region’s usual custom?”

160. With regards to. Be more concise and use “Regarding.” “With regards to Regarding last month’s 
numbers, we are very pleased.”

161. Written down. Strengthen the word choice. Use “Written,” or “Documented.” “The notes should be 
documented/written down.”

162. Your own personal. Be more concise and use “Your.” “That is your own personal desk.”
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CUT THE FLUFF

1. A lot. Use a stronger descriptor: “He cares for her a lot deeply.”

2. So. Often unnecessary: “So, I think we should...”

3. Kind of / Sort of. Be direct: “It kind of/sort of hurt.”

4. Basically. Cut it: “Basically, We need to...”

5. Really / Very. Use a stronger word: “The news really surprised shocked me.”

6. Just. Weakens writing: “We just wanted to help.”

7. Even. Often unnecessary: “Even If we hit the target, we’re still stuck.”

8. Totally / Completely. Redundant: “The document is totally/completely empty.”

9. Obviously. Let the facts speak: “The metrics were obviously up.”

10. Absolutely. Usually unnecessary: “There is absolutely nothing wrong with the report.”

11. Literally. Only use if accurate: “The room was literally silent.”

12. Maybe. Sounds uncertain: “Can we maybe meet at 1:30 PM?”

13. In order to. Unnecessary: “I need to leave now in order to get home on time.”

14. Increasingly important. Be direct: “It’s a priority.” Instead of “It is becoming increasingly important.”

15. Better. Be precise: “I prefer red over blue.” Instead of “I like red better.”

16. Picking up steam. Be exact: “The metrics are picking up steam trending upward.”

17. In other words. Be direct: “In other words, We can’t leave early because of an emergency.”

18. At the end of the day. Filler: “At the end of the day, We can’t ful�ll the order.”

19. At the current/present time. Redundant: “At the current time, We are experiencing outages.”

20. Due to the fact that. Shorten it. “Due to the fact Because our budget is tight, we have to make 
changes.”

21. When it comes to. Not needed: “When it comes to good planning, Marketing strategy should 
come before tactics.”

22. Going forward. Implied: “We will implement these changes going forward.”

23. Needless to say. Let facts speak: “Needless to say, Sales increased 20% this quarter.”

24. As a matter of fact. Unnecessary: “As a matter of fact, We won the award.”

25. With that being said. Unnecessary: “With that being said, Here’s the next step.”

26. What I mean to say is. Be clear the �rst time. “What I mean to say is We need this by Friday.

27. Whether or not. Be more concise and use “Whether.” “Whether or not you agree, is not the point.”

28. First and foremost. Be more concise and use “First.” First and foremost, don’t be silly.”

29. At this moment in time. Be more concise and use “Now.” “At this moment in time, Now, we are 
going to write clearly.”

30. End result. Be more concise and use “Result.” “The end result is better.”

31. Past experience. Be more concise and use “Experience.” “Past experience tells us we can do 
better.”

32. Unexpected surprise. By de�nition, a surprise is unexpected. Use “Surprise.” “Oh! What an 
unexpected surprise.”

33. Each and every. Be more concise and use “Each.” “Each and every day we strive for greatness.”

34. In my opinion. Your statement implies it’s your opinion. “In my opinion, We should change the 
font.”

35. There is no doubt that. Be con�dent: “This will work.” “There is no doubt that, This will work if we 
continue to communicate well.”

36. We are of the opinion that. Say what you think directly. “We are of the opinion that, Having brand 
standards are important.”

37. Have the ability to. Use “Can.” If you have the ability to can complete this for me before noon that 
would help us meet deadline.”

38. A number of. Use a speci�c number or “Several.” “A number of, Several things went well.”

39. Few and far between. Use a stronger word, “Rare.” “Times like these are few and far between rare.”

40. In the process of. Use “Doing.” “We are in the process of doing that task.”

41. By means of. Shorten it and use “By.” “She succeeded, by means of, by hard work.”

42. At all times. Use “Always.” Instead. “At all times, Always pay attention.”

43. For the purpose of. Be concise and use “To.” “We say this for the purpose of to educate.”

44. The vast majority of. Be more concise and use “Most.” “Typically, the vast majority of most go with 
this option.”

45. Despite the fact that. Be more concise and use  “Although.” “Despite the fact that Although we 
don’t agree, we respect your decision.”

46. As far as I’m concerned. This is often unnecessary to the sentence. “As far as I’m concerned This 
article looks great!”

47. Until such time as. Be more concise and use “Until.” “Until such time as you are ready, we will 
wait.”

48. If you ask me. This is often unnecessary to the sentence. Take it out. “If you ask me That is a 
fantastic idea.”

49. A period of time. Be more concise. Use “A period” or “Time.” “Until a period of time has passed, we 
will monitor the situation.”

50. Brief moment. Shorten it and use “Moment.” “Can I talk to you for a brief moment?”

51. In the near future. Be more concise. Use “Soon.” I’d like to have a plan in the near future soon.”

52. More and more. Choose stronger wording. Use “Increasingly.” “Metrics continue to rise more and 
more increasingly.”

53. In my personal opinion. Be more concise and use “In my opinion.” In my personal opinion, that 
plan isn’t �nished.”

54. General consensus. Shorten it and use “Consensus.” “The general consensus is we need to move 
forward.”

55. Hurry up quickly. Quickly is implied. Use “Hurry.” “Hurry, up quickly we have to go.”

56. Postpone until later. “Postpone.” Means “later,”. “Can we postpone until later?”

57. Advance planning. Be more concise and use “Planning.” “Advance Planning is always a smart idea.”

58. Red in color. Be more concise and use “Red.” “An apple is red in color.”

59. Unexpected emergency. “Emergency” is already unexpected. “An unexpected emergency just 
came up and I need to leave.”

60. Return back. Don’t be redundant. Use “Return.” “Please return back at 1:00pm.”

61. Close proximity. Don’t be redundant. Use “Proximity.” “Close Proximity is important to be aware of.”

62. Summarize briefly. Summaries are brief. Use “Summarize.” “Please summarize briefly your past 
work experience.”

63. Surrounded on all sides. Be more concise and use “Surrounded.” “The PDF was surrounded on all 
sides by a thick line.”

64. Actual fact. Facts should be real. Use “Fact.” “That is the actual fact.”

65. Revert back. Be more concise and use “Revert.” “Can we revert back to the other version?”

66. Unusual in nature. Be more direct and use “Unusual.” “The choices seemed unusual in nature.”

67. Mix together. Be more concise. Use “Mix.” “The next step is to mix together the sugar and butter.”

68. Over-exaggerate. Use “Exaggerate.” “She tends to over exaggerate.”

69. Refer back. Be more direct and use “Refer.” “Let’s refer back to our previous emails.”

70. Shiny in appearance. Be direct. Use “Shiny.” “The woman’s engagement ring was shiny in 
appearance.”

71. New innovation. Innovations are new. Use “Innovation.” “new Innovation is challenging.”

72. As yet. Be more concise. Use “Yet.” “As Yet nothing has happened.”

73. Few in number. Shorten it up and use “Few.” “The comments this month were few in number.”

74. In advance of. Be more direct and use “Before.” “In advance of Before the start date, we should 
meet again.”

75. In the event that. Be more direct and use “If.” “In the event that If a storm comes, we will leave.”

76. By virtue of the fact that. Be more direct. Use “Because.” “By virtue of the fact that Because it is the 
law, you must not do that.”

77. Make an attempt. Be much more concise. Use “Try.” “I am going to make an attempt try.”

78. Give consideration to. Be more direct. Use “Consider.” “This is important information you should 
give consideration to consider.”

79. Make a decision. Be much more direct. Use “Decide.” “It is time to make a decision decide.”

80. Take into account. Be more concise and use “Consider.” “Take into account consider the other 
person.”

81. Come to a conclusion. Be more direct by using “Conclude.” “Let the conversation come to a 
conclusion conclude.”

82. Reach an agreement. Instead, use “Agree.” “How can we reach an agreement agree?”

83. A small number of. Use “Few,” instead. “A small number of Few people can climb that mountain.”

84. In light of the fact that. Be more direct by using “Because.” “In light of the fact that Because this is 
the process we use.” 

85. In spite of the fact that. Be more concise and use “Although.” “In spite of the fact that Although 
things didn’t drastically improve, you should try again.”

86. With the exception of. Instead, use “Except.” “The edits look good, with the exception of except for 
two minor changes in the second graphic.”

87. At such time as. Be more concise by using “When.” “The contract will become e�ective at such 
time as when both parties have signed it.”

88. Have an effect on. Be more direct and use “A�ect.” “Does that have an effect on a�ect us?”

89. A little bit. Use a stronger descriptor, like “Slightly”. “The document was a little bit slightly better 
than before.”

90. Actual experience. Be more direct and use “Experience”. “He has actual experience the job 
requires.”

91. Added bonus. A bonus is already “added”. “That’s an added bonus.”

92. Advance forward. Be direct and use “Advance.” “In order to achieve our goal, we must advance 
forward.”

93. After all is said and done. Strengthen the sentence and use “Ultimately.” “After all is said and 
done Ultimately, we got the job done and everyone is happy.”

94. Almost never. Use a stronger descriptor, such as “Rarely.” That almost never rarely happens.

95. Along the lines of. Strengthen your sentence by using “Similar to.” “The new product is along the 
lines of similar to the original version.”

96. As of yet. Be more concise by using “yet.” “We don’t know as of yet.”

97. As to whether. Be more concise and use “Whether.” “As to Whether or not he returns your call, 
please follow up with him via email.”

98. Basic fundamentals. Drop the “basic”, since that’s what fundamentals are. “One should 
understand the basic fundamentals of the job.”

99. Basic necessity. Necessities are basic. Drop “basic.” “It is a basic necessity to provide employees 
with the right tools to perform.”

100. Came at a time when. Use a stronger verb phrase, like “Occurred when.” “The company shift 
came at a time occurred when leadership changed.”

101. Consensus of opinion. Be concise and use one word: “Consensus.”” “There was a strong 
consensus of opinion among the committee members that the new policy would bene�t 
everyone.”

102. Depreciate in value.  Be more concise. Use “Depreciate.” “As the car gets more miles it will 
depreciate in value.”

103. Difficult challenge. Be more concise and use “Challenge.” “The project was a difficult challenge.”

104. Different kinds. Use a stronger descriptor. Use “Varieties.” “The different kinds varieties of 
content were eye catching.”

105. End goal. Goals already come at the end. Use “Goal.” “Overall, our end goal was to make a million 
dollars.”

106. Entirely possible. Be more concise and use “Possible.” “That goal is entirely possible.”

107. Estimated at about. Be more direct and use “Estimated.” “I estimated at about $4,000.”

108. Exact same. Be direct by using “Exact.” “Do that the exact same way as last time.”

109. Face up to. Choose a stronger verb. Use “Confront.” “You need to face up to confront them.” 

110. Fell down. Be more direct and use “Fell.” “I fell down.”

111. Final conclusion. Conclusions are �nal. Use “Conclusion.” “We came to a final conclusion.”

112. First of all. Strengthen the sentence by using “First.” “First of all, let’s have a conversation.”

113. Free gift. Gifts are always free. Use “Gift.” “I would like to give you this free gift.”

114. From my perspective. Be more direct and use “In my opinion.” “From my perspective, In my 
opinion, that is the right choice.”

115. Had occasion to. Shorten for clarity by using “Had to.” “They had occasion to make that 
decision.” 

116. Hurry up. Be more concise and use “Hurry.” “Please hurry up.”

117. Important essentials. Essentials are important. Use “Essentials.” “What are the important 
essentials?”

118. In a manner of speaking. Shorten and strengthen your sentence. Use “In a sense.” “He’s very 
intuitive, in manner of speaking, in a sense.” 

119. In terms of. Be more concise and use “Regarding.” “In terms of Regarding the details of the 
contract, what are your thoughts?”

120. In the affirmative. Be more direct. Use “Yes.” “He answered yes in the affirmative.”

121. In the final analysis. Be more concise. Use “Ultimately.” “In the final analysis Ultimately, our 
decision is option one.” 

122. In the first place. Be more direct by using “First.” “In the first place First, let’s weigh our options.”

123. In this day and age. Be more concise by using “Today.” “Design is di�erent in this day and age 
today.”

124. Incredibly unique. Strengthen your descriptor. Use “Unique.” “That piece of art is incredibly 
unique.”

125. Joint cooperation. Cooperation requires a join e�ort. Use “Cooperation.” “We appreciate your 
joint cooperation.”

126. Know for a fact. Be more concise and use “Know.” “I know for a fact that graph is wrong.”

127. Might possibly. Be direct. Use “Might.” “We might possibly be able to join you.”

128. More or less. Strengthen your sentence by using “Approximately.” “The cost will be more or less 
approximately $100.”

129. Most certainly. Be more concise by using  “Certainly.” “That most certainly sounds accurate.”

130. Most important of all. Be more concise. Use “Most important.” “The ads are most important of all.”

131. Mutual agreement. Agreements are mutual. Use “Agreement.” “We came to a(n) mutual 
agreement.”

132. Necessary requirement. Requirements are necessary. Use “Requirements.” “Driving is a necessary 
requirement for the job.”

133. Never at any time. Use “Never.” “We will never at any time be open to that option.”

134. None at all. Be more direct by using “None.” “I have none at all.”

135. Not at this point in time. Be more direct and use “Not now.” “We can not now at this point in time.”

136. Not to mention. Strengthen your sentence. Use “Additionally.” “Not to mention Additionally, we 
found another resource to add to the article.”

137. Often times. Be more concise by using “Often.” “We are often times booked through the month.”

138. On account of. Be more concise by using “Because of.” “The decision had to be made on account 
of because of the circumstances.”

139. On the basis of. Be more concise and shorten it to “Based on.” “On the basis of Based on the 
choices made, the designs had to be switched.”

140. On the other hand. Use “However.” “He can’t make it, however, on the other hand she can.”

141. One and the same. Shorten it by using “The same.” “Those two are one and the same.”

142. Past history. The past is history. Use “History.” “Based on past history, let’s not.”

143. Personal opinion. Opinions are personal. Use “Opinion.” “That is your personal opinion.”

144. Plan ahead. Planning is done ahead. Use “Plan.” “It is smart to plan ahead for your day.”

145. Point in time. Be more direct. Use “Moment.” “At this point in time moment, we are moving 
forward.”

146. Presently before us. Be more concise and direct. Use “Currently.” “The metrics presently before us 
currently indicate a dip in interest.” 

147. Reason is because. Be more direct by using “Because.” “The reason is Because that is a 
complementary color for the brand.”

148. Regular routine. Since routines are regular, use “Routine.” “We’ll stick to our regular routine.”

149. Repeat again. “Repeat,” means again. Use “Repeat.” “Please repeat again.”

150. Short in duration. Be more direct by using “Brief.” “This meeting will be short in duration brief.”

151. Small-sized. Be more concise. Use “Small.” “I would like a small sized graphic.”

152. Suddenly exploded. Be more direct by using “Exploded.” “The KPIs suddenly exploded.”

153. Sufficient enough. “Su�cient,” means enough. Use “Su�cient.” “That version is su�cient enough 
to go to the client.”

154. Tall in height. Be more concise. Use “Tall.” “The banner was tall in height.”

155. The fact that. Be more concise by using “That.” “The fact That the vendor couldn’t deliver was 
disappointing.”

156. True facts. Facts are true. Use “Facts.” “We only share true facts in this article.”

157. Unintended mistake. Mistakes are unintended. Use “Mistake.” “A(n) unintended mistake was 
made.”

158. Up until now. Be more direct and use “Now.” “Up until now, I did not know the answer.” “Now I 
know the answer.”

159. Usual custom. Be more direct and use “Custom.” “What is your region’s usual custom?”

160. With regards to. Be more concise and use “Regarding.” “With regards to Regarding last month’s 
numbers, we are very pleased.”

161. Written down. Strengthen the word choice. Use “Written,” or “Documented.” “The notes should be 
documented/written down.”

162. Your own personal. Be more concise and use “Your.” “That is your own personal desk.”
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CUT THE FLUFF

1. A lot. Use a stronger descriptor: “He cares for her a lot deeply.”

2. So. Often unnecessary: “So, I think we should...”

3. Kind of / Sort of. Be direct: “It kind of/sort of hurt.”

4. Basically. Cut it: “Basically, We need to...”

5. Really / Very. Use a stronger word: “The news really surprised shocked me.”

6. Just. Weakens writing: “We just wanted to help.”

7. Even. Often unnecessary: “Even If we hit the target, we’re still stuck.”

8. Totally / Completely. Redundant: “The document is totally/completely empty.”

9. Obviously. Let the facts speak: “The metrics were obviously up.”

10. Absolutely. Usually unnecessary: “There is absolutely nothing wrong with the report.”

11. Literally. Only use if accurate: “The room was literally silent.”

12. Maybe. Sounds uncertain: “Can we maybe meet at 1:30 PM?”

13. In order to. Unnecessary: “I need to leave now in order to get home on time.”

14. Increasingly important. Be direct: “It’s a priority.” Instead of “It is becoming increasingly important.”

15. Better. Be precise: “I prefer red over blue.” Instead of “I like red better.”

16. Picking up steam. Be exact: “The metrics are picking up steam trending upward.”

17. In other words. Be direct: “In other words, We can’t leave early because of an emergency.”

18. At the end of the day. Filler: “At the end of the day, We can’t ful�ll the order.”

19. At the current/present time. Redundant: “At the current time, We are experiencing outages.”

20. Due to the fact that. Shorten it. “Due to the fact Because our budget is tight, we have to make 
changes.”

21. When it comes to. Not needed: “When it comes to good planning, Marketing strategy should 
come before tactics.”

22. Going forward. Implied: “We will implement these changes going forward.”

23. Needless to say. Let facts speak: “Needless to say, Sales increased 20% this quarter.”

24. As a matter of fact. Unnecessary: “As a matter of fact, We won the award.”

25. With that being said. Unnecessary: “With that being said, Here’s the next step.”

26. What I mean to say is. Be clear the �rst time. “What I mean to say is We need this by Friday.

27. Whether or not. Be more concise and use “Whether.” “Whether or not you agree, is not the point.”

28. First and foremost. Be more concise and use “First.” First and foremost, don’t be silly.”

29. At this moment in time. Be more concise and use “Now.” “At this moment in time, Now, we are 
going to write clearly.”

30. End result. Be more concise and use “Result.” “The end result is better.”

31. Past experience. Be more concise and use “Experience.” “Past experience tells us we can do 
better.”

32. Unexpected surprise. By de�nition, a surprise is unexpected. Use “Surprise.” “Oh! What an 
unexpected surprise.”

33. Each and every. Be more concise and use “Each.” “Each and every day we strive for greatness.”

34. In my opinion. Your statement implies it’s your opinion. “In my opinion, We should change the 
font.”

35. There is no doubt that. Be con�dent: “This will work.” “There is no doubt that, This will work if we 
continue to communicate well.”

36. We are of the opinion that. Say what you think directly. “We are of the opinion that, Having brand 
standards are important.”

37. Have the ability to. Use “Can.” If you have the ability to can complete this for me before noon that 
would help us meet deadline.”

38. A number of. Use a speci�c number or “Several.” “A number of, Several things went well.”

39. Few and far between. Use a stronger word, “Rare.” “Times like these are few and far between rare.”

40. In the process of. Use “Doing.” “We are in the process of doing that task.”

41. By means of. Shorten it and use “By.” “She succeeded, by means of, by hard work.”

42. At all times. Use “Always.” Instead. “At all times, Always pay attention.”

43. For the purpose of. Be concise and use “To.” “We say this for the purpose of to educate.”

44. The vast majority of. Be more concise and use “Most.” “Typically, the vast majority of most go with 
this option.”

45. Despite the fact that. Be more concise and use  “Although.” “Despite the fact that Although we 
don’t agree, we respect your decision.”

46. As far as I’m concerned. This is often unnecessary to the sentence. “As far as I’m concerned This 
article looks great!”

47. Until such time as. Be more concise and use “Until.” “Until such time as you are ready, we will 
wait.”

48. If you ask me. This is often unnecessary to the sentence. Take it out. “If you ask me That is a 
fantastic idea.”

49. A period of time. Be more concise. Use “A period” or “Time.” “Until a period of time has passed, we 
will monitor the situation.”

50. Brief moment. Shorten it and use “Moment.” “Can I talk to you for a brief moment?”

51. In the near future. Be more concise. Use “Soon.” I’d like to have a plan in the near future soon.”

52. More and more. Choose stronger wording. Use “Increasingly.” “Metrics continue to rise more and 
more increasingly.”

53. In my personal opinion. Be more concise and use “In my opinion.” In my personal opinion, that 
plan isn’t �nished.”

54. General consensus. Shorten it and use “Consensus.” “The general consensus is we need to move 
forward.”

55. Hurry up quickly. Quickly is implied. Use “Hurry.” “Hurry, up quickly we have to go.”

56. Postpone until later. “Postpone.” Means “later,”. “Can we postpone until later?”

57. Advance planning. Be more concise and use “Planning.” “Advance Planning is always a smart idea.”

58. Red in color. Be more concise and use “Red.” “An apple is red in color.”

59. Unexpected emergency. “Emergency” is already unexpected. “An unexpected emergency just 
came up and I need to leave.”

60. Return back. Don’t be redundant. Use “Return.” “Please return back at 1:00pm.”

61. Close proximity. Don’t be redundant. Use “Proximity.” “Close Proximity is important to be aware of.”

62. Summarize briefly. Summaries are brief. Use “Summarize.” “Please summarize briefly your past 
work experience.”

63. Surrounded on all sides. Be more concise and use “Surrounded.” “The PDF was surrounded on all 
sides by a thick line.”

64. Actual fact. Facts should be real. Use “Fact.” “That is the actual fact.”

65. Revert back. Be more concise and use “Revert.” “Can we revert back to the other version?”

66. Unusual in nature. Be more direct and use “Unusual.” “The choices seemed unusual in nature.”

67. Mix together. Be more concise. Use “Mix.” “The next step is to mix together the sugar and butter.”

68. Over-exaggerate. Use “Exaggerate.” “She tends to over exaggerate.”

69. Refer back. Be more direct and use “Refer.” “Let’s refer back to our previous emails.”

70. Shiny in appearance. Be direct. Use “Shiny.” “The woman’s engagement ring was shiny in 
appearance.”

71. New innovation. Innovations are new. Use “Innovation.” “new Innovation is challenging.”

72. As yet. Be more concise. Use “Yet.” “As Yet nothing has happened.”

73. Few in number. Shorten it up and use “Few.” “The comments this month were few in number.”

74. In advance of. Be more direct and use “Before.” “In advance of Before the start date, we should 
meet again.”

75. In the event that. Be more direct and use “If.” “In the event that If a storm comes, we will leave.”

76. By virtue of the fact that. Be more direct. Use “Because.” “By virtue of the fact that Because it is the 
law, you must not do that.”

77. Make an attempt. Be much more concise. Use “Try.” “I am going to make an attempt try.”

78. Give consideration to. Be more direct. Use “Consider.” “This is important information you should 
give consideration to consider.”

79. Make a decision. Be much more direct. Use “Decide.” “It is time to make a decision decide.”

80. Take into account. Be more concise and use “Consider.” “Take into account consider the other 
person.”

81. Come to a conclusion. Be more direct by using “Conclude.” “Let the conversation come to a 
conclusion conclude.”

82. Reach an agreement. Instead, use “Agree.” “How can we reach an agreement agree?”

83. A small number of. Use “Few,” instead. “A small number of Few people can climb that mountain.”

84. In light of the fact that. Be more direct by using “Because.” “In light of the fact that Because this is 
the process we use.” 

85. In spite of the fact that. Be more concise and use “Although.” “In spite of the fact that Although 
things didn’t drastically improve, you should try again.”

86. With the exception of. Instead, use “Except.” “The edits look good, with the exception of except for 
two minor changes in the second graphic.”

87. At such time as. Be more concise by using “When.” “The contract will become e�ective at such 
time as when both parties have signed it.”

88. Have an effect on. Be more direct and use “A�ect.” “Does that have an effect on a�ect us?”

89. A little bit. Use a stronger descriptor, like “Slightly”. “The document was a little bit slightly better 
than before.”

90. Actual experience. Be more direct and use “Experience”. “He has actual experience the job 
requires.”

91. Added bonus. A bonus is already “added”. “That’s an added bonus.”

92. Advance forward. Be direct and use “Advance.” “In order to achieve our goal, we must advance 
forward.”

93. After all is said and done. Strengthen the sentence and use “Ultimately.” “After all is said and 
done Ultimately, we got the job done and everyone is happy.”

94. Almost never. Use a stronger descriptor, such as “Rarely.” That almost never rarely happens.

95. Along the lines of. Strengthen your sentence by using “Similar to.” “The new product is along the 
lines of similar to the original version.”

96. As of yet. Be more concise by using “yet.” “We don’t know as of yet.”

97. As to whether. Be more concise and use “Whether.” “As to Whether or not he returns your call, 
please follow up with him via email.”

98. Basic fundamentals. Drop the “basic”, since that’s what fundamentals are. “One should 
understand the basic fundamentals of the job.”

99. Basic necessity. Necessities are basic. Drop “basic.” “It is a basic necessity to provide employees 
with the right tools to perform.”

100. Came at a time when. Use a stronger verb phrase, like “Occurred when.” “The company shift 
came at a time occurred when leadership changed.”

101. Consensus of opinion. Be concise and use one word: “Consensus.”” “There was a strong 
consensus of opinion among the committee members that the new policy would bene�t 
everyone.”

102. Depreciate in value.  Be more concise. Use “Depreciate.” “As the car gets more miles it will 
depreciate in value.”

103. Difficult challenge. Be more concise and use “Challenge.” “The project was a difficult challenge.”

104. Different kinds. Use a stronger descriptor. Use “Varieties.” “The different kinds varieties of 
content were eye catching.”

105. End goal. Goals already come at the end. Use “Goal.” “Overall, our end goal was to make a million 
dollars.”

106. Entirely possible. Be more concise and use “Possible.” “That goal is entirely possible.”

107. Estimated at about. Be more direct and use “Estimated.” “I estimated at about $4,000.”

108. Exact same. Be direct by using “Exact.” “Do that the exact same way as last time.”

109. Face up to. Choose a stronger verb. Use “Confront.” “You need to face up to confront them.” 

110. Fell down. Be more direct and use “Fell.” “I fell down.”

111. Final conclusion. Conclusions are �nal. Use “Conclusion.” “We came to a final conclusion.”

112. First of all. Strengthen the sentence by using “First.” “First of all, let’s have a conversation.”

113. Free gift. Gifts are always free. Use “Gift.” “I would like to give you this free gift.”

114. From my perspective. Be more direct and use “In my opinion.” “From my perspective, In my 
opinion, that is the right choice.”

115. Had occasion to. Shorten for clarity by using “Had to.” “They had occasion to make that 
decision.” 

116. Hurry up. Be more concise and use “Hurry.” “Please hurry up.”

117. Important essentials. Essentials are important. Use “Essentials.” “What are the important 
essentials?”

118. In a manner of speaking. Shorten and strengthen your sentence. Use “In a sense.” “He’s very 
intuitive, in manner of speaking, in a sense.” 

119. In terms of. Be more concise and use “Regarding.” “In terms of Regarding the details of the 
contract, what are your thoughts?”

120. In the affirmative. Be more direct. Use “Yes.” “He answered yes in the affirmative.”

121. In the final analysis. Be more concise. Use “Ultimately.” “In the final analysis Ultimately, our 
decision is option one.” 

122. In the first place. Be more direct by using “First.” “In the first place First, let’s weigh our options.”

123. In this day and age. Be more concise by using “Today.” “Design is di�erent in this day and age 
today.”

124. Incredibly unique. Strengthen your descriptor. Use “Unique.” “That piece of art is incredibly 
unique.”

125. Joint cooperation. Cooperation requires a join e�ort. Use “Cooperation.” “We appreciate your 
joint cooperation.”

126. Know for a fact. Be more concise and use “Know.” “I know for a fact that graph is wrong.”

127. Might possibly. Be direct. Use “Might.” “We might possibly be able to join you.”

128. More or less. Strengthen your sentence by using “Approximately.” “The cost will be more or less 
approximately $100.”

129. Most certainly. Be more concise by using  “Certainly.” “That most certainly sounds accurate.”

130. Most important of all. Be more concise. Use “Most important.” “The ads are most important of all.”

131. Mutual agreement. Agreements are mutual. Use “Agreement.” “We came to a(n) mutual 
agreement.”

132. Necessary requirement. Requirements are necessary. Use “Requirements.” “Driving is a necessary 
requirement for the job.”

133. Never at any time. Use “Never.” “We will never at any time be open to that option.”

134. None at all. Be more direct by using “None.” “I have none at all.”

135. Not at this point in time. Be more direct and use “Not now.” “We can not now at this point in time.”

136. Not to mention. Strengthen your sentence. Use “Additionally.” “Not to mention Additionally, we 
found another resource to add to the article.”

137. Often times. Be more concise by using “Often.” “We are often times booked through the month.”

138. On account of. Be more concise by using “Because of.” “The decision had to be made on account 
of because of the circumstances.”

139. On the basis of. Be more concise and shorten it to “Based on.” “On the basis of Based on the 
choices made, the designs had to be switched.”

140. On the other hand. Use “However.” “He can’t make it, however, on the other hand she can.”

141. One and the same. Shorten it by using “The same.” “Those two are one and the same.”

142. Past history. The past is history. Use “History.” “Based on past history, let’s not.”

143. Personal opinion. Opinions are personal. Use “Opinion.” “That is your personal opinion.”

144. Plan ahead. Planning is done ahead. Use “Plan.” “It is smart to plan ahead for your day.”

145. Point in time. Be more direct. Use “Moment.” “At this point in time moment, we are moving 
forward.”

146. Presently before us. Be more concise and direct. Use “Currently.” “The metrics presently before us 
currently indicate a dip in interest.” 

147. Reason is because. Be more direct by using “Because.” “The reason is Because that is a 
complementary color for the brand.”

148. Regular routine. Since routines are regular, use “Routine.” “We’ll stick to our regular routine.”

149. Repeat again. “Repeat,” means again. Use “Repeat.” “Please repeat again.”

150. Short in duration. Be more direct by using “Brief.” “This meeting will be short in duration brief.”

151. Small-sized. Be more concise. Use “Small.” “I would like a small sized graphic.”

152. Suddenly exploded. Be more direct by using “Exploded.” “The KPIs suddenly exploded.”

153. Sufficient enough. “Su�cient,” means enough. Use “Su�cient.” “That version is su�cient enough 
to go to the client.”

154. Tall in height. Be more concise. Use “Tall.” “The banner was tall in height.”

155. The fact that. Be more concise by using “That.” “The fact That the vendor couldn’t deliver was 
disappointing.”

156. True facts. Facts are true. Use “Facts.” “We only share true facts in this article.”

157. Unintended mistake. Mistakes are unintended. Use “Mistake.” “A(n) unintended mistake was 
made.”

158. Up until now. Be more direct and use “Now.” “Up until now, I did not know the answer.” “Now I 
know the answer.”

159. Usual custom. Be more direct and use “Custom.” “What is your region’s usual custom?”

160. With regards to. Be more concise and use “Regarding.” “With regards to Regarding last month’s 
numbers, we are very pleased.”

161. Written down. Strengthen the word choice. Use “Written,” or “Documented.” “The notes should be 
documented/written down.”

162. Your own personal. Be more concise and use “Your.” “That is your own personal desk.”
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CUT THE FLUFF

1. A lot. Use a stronger descriptor: “He cares for her a lot deeply.”

2. So. Often unnecessary: “So, I think we should...”

3. Kind of / Sort of. Be direct: “It kind of/sort of hurt.”

4. Basically. Cut it: “Basically, We need to...”

5. Really / Very. Use a stronger word: “The news really surprised shocked me.”

6. Just. Weakens writing: “We just wanted to help.”

7. Even. Often unnecessary: “Even If we hit the target, we’re still stuck.”

8. Totally / Completely. Redundant: “The document is totally/completely empty.”

9. Obviously. Let the facts speak: “The metrics were obviously up.”

10. Absolutely. Usually unnecessary: “There is absolutely nothing wrong with the report.”

11. Literally. Only use if accurate: “The room was literally silent.”

12. Maybe. Sounds uncertain: “Can we maybe meet at 1:30 PM?”

13. In order to. Unnecessary: “I need to leave now in order to get home on time.”

14. Increasingly important. Be direct: “It’s a priority.” Instead of “It is becoming increasingly important.”

15. Better. Be precise: “I prefer red over blue.” Instead of “I like red better.”

16. Picking up steam. Be exact: “The metrics are picking up steam trending upward.”

17. In other words. Be direct: “In other words, We can’t leave early because of an emergency.”

18. At the end of the day. Filler: “At the end of the day, We can’t ful�ll the order.”

19. At the current/present time. Redundant: “At the current time, We are experiencing outages.”

20. Due to the fact that. Shorten it. “Due to the fact Because our budget is tight, we have to make 
changes.”

21. When it comes to. Not needed: “When it comes to good planning, Marketing strategy should 
come before tactics.”

22. Going forward. Implied: “We will implement these changes going forward.”

23. Needless to say. Let facts speak: “Needless to say, Sales increased 20% this quarter.”

24. As a matter of fact. Unnecessary: “As a matter of fact, We won the award.”

25. With that being said. Unnecessary: “With that being said, Here’s the next step.”

26. What I mean to say is. Be clear the �rst time. “What I mean to say is We need this by Friday.

27. Whether or not. Be more concise and use “Whether.” “Whether or not you agree, is not the point.”

28. First and foremost. Be more concise and use “First.” First and foremost, don’t be silly.”

29. At this moment in time. Be more concise and use “Now.” “At this moment in time, Now, we are 
going to write clearly.”

30. End result. Be more concise and use “Result.” “The end result is better.”

31. Past experience. Be more concise and use “Experience.” “Past experience tells us we can do 
better.”

32. Unexpected surprise. By de�nition, a surprise is unexpected. Use “Surprise.” “Oh! What an 
unexpected surprise.”

33. Each and every. Be more concise and use “Each.” “Each and every day we strive for greatness.”

34. In my opinion. Your statement implies it’s your opinion. “In my opinion, We should change the 
font.”

35. There is no doubt that. Be con�dent: “This will work.” “There is no doubt that, This will work if we 
continue to communicate well.”

36. We are of the opinion that. Say what you think directly. “We are of the opinion that, Having brand 
standards are important.”

37. Have the ability to. Use “Can.” If you have the ability to can complete this for me before noon that 
would help us meet deadline.”

38. A number of. Use a speci�c number or “Several.” “A number of, Several things went well.”

39. Few and far between. Use a stronger word, “Rare.” “Times like these are few and far between rare.”

40. In the process of. Use “Doing.” “We are in the process of doing that task.”

41. By means of. Shorten it and use “By.” “She succeeded, by means of, by hard work.”

42. At all times. Use “Always.” Instead. “At all times, Always pay attention.”

43. For the purpose of. Be concise and use “To.” “We say this for the purpose of to educate.”

44. The vast majority of. Be more concise and use “Most.” “Typically, the vast majority of most go with 
this option.”

45. Despite the fact that. Be more concise and use  “Although.” “Despite the fact that Although we 
don’t agree, we respect your decision.”

46. As far as I’m concerned. This is often unnecessary to the sentence. “As far as I’m concerned This 
article looks great!”

47. Until such time as. Be more concise and use “Until.” “Until such time as you are ready, we will 
wait.”

48. If you ask me. This is often unnecessary to the sentence. Take it out. “If you ask me That is a 
fantastic idea.”

49. A period of time. Be more concise. Use “A period” or “Time.” “Until a period of time has passed, we 
will monitor the situation.”

50. Brief moment. Shorten it and use “Moment.” “Can I talk to you for a brief moment?”

51. In the near future. Be more concise. Use “Soon.” I’d like to have a plan in the near future soon.”

52. More and more. Choose stronger wording. Use “Increasingly.” “Metrics continue to rise more and 
more increasingly.”

53. In my personal opinion. Be more concise and use “In my opinion.” In my personal opinion, that 
plan isn’t �nished.”

54. General consensus. Shorten it and use “Consensus.” “The general consensus is we need to move 
forward.”

55. Hurry up quickly. Quickly is implied. Use “Hurry.” “Hurry, up quickly we have to go.”

56. Postpone until later. “Postpone.” Means “later,”. “Can we postpone until later?”

57. Advance planning. Be more concise and use “Planning.” “Advance Planning is always a smart idea.”

58. Red in color. Be more concise and use “Red.” “An apple is red in color.”

59. Unexpected emergency. “Emergency” is already unexpected. “An unexpected emergency just 
came up and I need to leave.”

60. Return back. Don’t be redundant. Use “Return.” “Please return back at 1:00pm.”

61. Close proximity. Don’t be redundant. Use “Proximity.” “Close Proximity is important to be aware of.”

62. Summarize briefly. Summaries are brief. Use “Summarize.” “Please summarize briefly your past 
work experience.”

63. Surrounded on all sides. Be more concise and use “Surrounded.” “The PDF was surrounded on all 
sides by a thick line.”

64. Actual fact. Facts should be real. Use “Fact.” “That is the actual fact.”

65. Revert back. Be more concise and use “Revert.” “Can we revert back to the other version?”

66. Unusual in nature. Be more direct and use “Unusual.” “The choices seemed unusual in nature.”

67. Mix together. Be more concise. Use “Mix.” “The next step is to mix together the sugar and butter.”

68. Over-exaggerate. Use “Exaggerate.” “She tends to over exaggerate.”

69. Refer back. Be more direct and use “Refer.” “Let’s refer back to our previous emails.”

70. Shiny in appearance. Be direct. Use “Shiny.” “The woman’s engagement ring was shiny in 
appearance.”

71. New innovation. Innovations are new. Use “Innovation.” “new Innovation is challenging.”

72. As yet. Be more concise. Use “Yet.” “As Yet nothing has happened.”

73. Few in number. Shorten it up and use “Few.” “The comments this month were few in number.”

74. In advance of. Be more direct and use “Before.” “In advance of Before the start date, we should 
meet again.”

75. In the event that. Be more direct and use “If.” “In the event that If a storm comes, we will leave.”

76. By virtue of the fact that. Be more direct. Use “Because.” “By virtue of the fact that Because it is the 
law, you must not do that.”

77. Make an attempt. Be much more concise. Use “Try.” “I am going to make an attempt try.”

78. Give consideration to. Be more direct. Use “Consider.” “This is important information you should 
give consideration to consider.”

79. Make a decision. Be much more direct. Use “Decide.” “It is time to make a decision decide.”

80. Take into account. Be more concise and use “Consider.” “Take into account consider the other 
person.”

81. Come to a conclusion. Be more direct by using “Conclude.” “Let the conversation come to a 
conclusion conclude.”

82. Reach an agreement. Instead, use “Agree.” “How can we reach an agreement agree?”

83. A small number of. Use “Few,” instead. “A small number of Few people can climb that mountain.”

84. In light of the fact that. Be more direct by using “Because.” “In light of the fact that Because this is 
the process we use.” 

85. In spite of the fact that. Be more concise and use “Although.” “In spite of the fact that Although 
things didn’t drastically improve, you should try again.”

86. With the exception of. Instead, use “Except.” “The edits look good, with the exception of except for 
two minor changes in the second graphic.”

87. At such time as. Be more concise by using “When.” “The contract will become e�ective at such 
time as when both parties have signed it.”

88. Have an effect on. Be more direct and use “A�ect.” “Does that have an effect on a�ect us?”

89. A little bit. Use a stronger descriptor, like “Slightly”. “The document was a little bit slightly better 
than before.”

90. Actual experience. Be more direct and use “Experience”. “He has actual experience the job 
requires.”

91. Added bonus. A bonus is already “added”. “That’s an added bonus.”

92. Advance forward. Be direct and use “Advance.” “In order to achieve our goal, we must advance 
forward.”

93. After all is said and done. Strengthen the sentence and use “Ultimately.” “After all is said and 
done Ultimately, we got the job done and everyone is happy.”

94. Almost never. Use a stronger descriptor, such as “Rarely.” That almost never rarely happens.

95. Along the lines of. Strengthen your sentence by using “Similar to.” “The new product is along the 
lines of similar to the original version.”

96. As of yet. Be more concise by using “yet.” “We don’t know as of yet.”

97. As to whether. Be more concise and use “Whether.” “As to Whether or not he returns your call, 
please follow up with him via email.”

98. Basic fundamentals. Drop the “basic”, since that’s what fundamentals are. “One should 
understand the basic fundamentals of the job.”

99. Basic necessity. Necessities are basic. Drop “basic.” “It is a basic necessity to provide employees 
with the right tools to perform.”

100. Came at a time when. Use a stronger verb phrase, like “Occurred when.” “The company shift 
came at a time occurred when leadership changed.”

101. Consensus of opinion. Be concise and use one word: “Consensus.”” “There was a strong 
consensus of opinion among the committee members that the new policy would bene�t 
everyone.”

102. Depreciate in value.  Be more concise. Use “Depreciate.” “As the car gets more miles it will 
depreciate in value.”

103. Difficult challenge. Be more concise and use “Challenge.” “The project was a difficult challenge.”

104. Different kinds. Use a stronger descriptor. Use “Varieties.” “The different kinds varieties of 
content were eye catching.”

105. End goal. Goals already come at the end. Use “Goal.” “Overall, our end goal was to make a million 
dollars.”

106. Entirely possible. Be more concise and use “Possible.” “That goal is entirely possible.”

107. Estimated at about. Be more direct and use “Estimated.” “I estimated at about $4,000.”

108. Exact same. Be direct by using “Exact.” “Do that the exact same way as last time.”

109. Face up to. Choose a stronger verb. Use “Confront.” “You need to face up to confront them.” 

110. Fell down. Be more direct and use “Fell.” “I fell down.”

111. Final conclusion. Conclusions are �nal. Use “Conclusion.” “We came to a final conclusion.”

112. First of all. Strengthen the sentence by using “First.” “First of all, let’s have a conversation.”

113. Free gift. Gifts are always free. Use “Gift.” “I would like to give you this free gift.”

114. From my perspective. Be more direct and use “In my opinion.” “From my perspective, In my 
opinion, that is the right choice.”

115. Had occasion to. Shorten for clarity by using “Had to.” “They had occasion to make that 
decision.” 

116. Hurry up. Be more concise and use “Hurry.” “Please hurry up.”

117. Important essentials. Essentials are important. Use “Essentials.” “What are the important 
essentials?”

118. In a manner of speaking. Shorten and strengthen your sentence. Use “In a sense.” “He’s very 
intuitive, in manner of speaking, in a sense.” 

119. In terms of. Be more concise and use “Regarding.” “In terms of Regarding the details of the 
contract, what are your thoughts?”

120. In the affirmative. Be more direct. Use “Yes.” “He answered yes in the affirmative.”

121. In the final analysis. Be more concise. Use “Ultimately.” “In the final analysis Ultimately, our 
decision is option one.” 

122. In the first place. Be more direct by using “First.” “In the first place First, let’s weigh our options.”

123. In this day and age. Be more concise by using “Today.” “Design is di�erent in this day and age 
today.”

124. Incredibly unique. Strengthen your descriptor. Use “Unique.” “That piece of art is incredibly 
unique.”

125. Joint cooperation. Cooperation requires a join e�ort. Use “Cooperation.” “We appreciate your 
joint cooperation.”

126. Know for a fact. Be more concise and use “Know.” “I know for a fact that graph is wrong.”

127. Might possibly. Be direct. Use “Might.” “We might possibly be able to join you.”

128. More or less. Strengthen your sentence by using “Approximately.” “The cost will be more or less 
approximately $100.”

129. Most certainly. Be more concise by using  “Certainly.” “That most certainly sounds accurate.”

130. Most important of all. Be more concise. Use “Most important.” “The ads are most important of all.”

131. Mutual agreement. Agreements are mutual. Use “Agreement.” “We came to a(n) mutual 
agreement.”

132. Necessary requirement. Requirements are necessary. Use “Requirements.” “Driving is a necessary 
requirement for the job.”

133. Never at any time. Use “Never.” “We will never at any time be open to that option.”

134. None at all. Be more direct by using “None.” “I have none at all.”

135. Not at this point in time. Be more direct and use “Not now.” “We can not now at this point in time.”

136. Not to mention. Strengthen your sentence. Use “Additionally.” “Not to mention Additionally, we 
found another resource to add to the article.”

137. Often times. Be more concise by using “Often.” “We are often times booked through the month.”

138. On account of. Be more concise by using “Because of.” “The decision had to be made on account 
of because of the circumstances.”

139. On the basis of. Be more concise and shorten it to “Based on.” “On the basis of Based on the 
choices made, the designs had to be switched.”

140. On the other hand. Use “However.” “He can’t make it, however, on the other hand she can.”

141. One and the same. Shorten it by using “The same.” “Those two are one and the same.”

142. Past history. The past is history. Use “History.” “Based on past history, let’s not.”

143. Personal opinion. Opinions are personal. Use “Opinion.” “That is your personal opinion.”

144. Plan ahead. Planning is done ahead. Use “Plan.” “It is smart to plan ahead for your day.”

145. Point in time. Be more direct. Use “Moment.” “At this point in time moment, we are moving 
forward.”

146. Presently before us. Be more concise and direct. Use “Currently.” “The metrics presently before us 
currently indicate a dip in interest.” 

147. Reason is because. Be more direct by using “Because.” “The reason is Because that is a 
complementary color for the brand.”

148. Regular routine. Since routines are regular, use “Routine.” “We’ll stick to our regular routine.”

149. Repeat again. “Repeat,” means again. Use “Repeat.” “Please repeat again.”

150. Short in duration. Be more direct by using “Brief.” “This meeting will be short in duration brief.”

151. Small-sized. Be more concise. Use “Small.” “I would like a small sized graphic.”

152. Suddenly exploded. Be more direct by using “Exploded.” “The KPIs suddenly exploded.”

153. Sufficient enough. “Su�cient,” means enough. Use “Su�cient.” “That version is su�cient enough 
to go to the client.”

154. Tall in height. Be more concise. Use “Tall.” “The banner was tall in height.”

155. The fact that. Be more concise by using “That.” “The fact That the vendor couldn’t deliver was 
disappointing.”

156. True facts. Facts are true. Use “Facts.” “We only share true facts in this article.”

157. Unintended mistake. Mistakes are unintended. Use “Mistake.” “A(n) unintended mistake was 
made.”

158. Up until now. Be more direct and use “Now.” “Up until now, I did not know the answer.” “Now I 
know the answer.”

159. Usual custom. Be more direct and use “Custom.” “What is your region’s usual custom?”

160. With regards to. Be more concise and use “Regarding.” “With regards to Regarding last month’s 
numbers, we are very pleased.”

161. Written down. Strengthen the word choice. Use “Written,” or “Documented.” “The notes should be 
documented/written down.”

162. Your own personal. Be more concise and use “Your.” “That is your own personal desk.”
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CUT THE FLUFF

1. A lot. Use a stronger descriptor: “He cares for her a lot deeply.”

2. So. Often unnecessary: “So, I think we should...”

3. Kind of / Sort of. Be direct: “It kind of/sort of hurt.”

4. Basically. Cut it: “Basically, We need to...”

5. Really / Very. Use a stronger word: “The news really surprised shocked me.”

6. Just. Weakens writing: “We just wanted to help.”

7. Even. Often unnecessary: “Even If we hit the target, we’re still stuck.”

8. Totally / Completely. Redundant: “The document is totally/completely empty.”

9. Obviously. Let the facts speak: “The metrics were obviously up.”

10. Absolutely. Usually unnecessary: “There is absolutely nothing wrong with the report.”

11. Literally. Only use if accurate: “The room was literally silent.”

12. Maybe. Sounds uncertain: “Can we maybe meet at 1:30 PM?”

13. In order to. Unnecessary: “I need to leave now in order to get home on time.”

14. Increasingly important. Be direct: “It’s a priority.” Instead of “It is becoming increasingly important.”

15. Better. Be precise: “I prefer red over blue.” Instead of “I like red better.”

16. Picking up steam. Be exact: “The metrics are picking up steam trending upward.”

17. In other words. Be direct: “In other words, We can’t leave early because of an emergency.”

18. At the end of the day. Filler: “At the end of the day, We can’t ful�ll the order.”

19. At the current/present time. Redundant: “At the current time, We are experiencing outages.”

20. Due to the fact that. Shorten it. “Due to the fact Because our budget is tight, we have to make 
changes.”

21. When it comes to. Not needed: “When it comes to good planning, Marketing strategy should 
come before tactics.”

22. Going forward. Implied: “We will implement these changes going forward.”

23. Needless to say. Let facts speak: “Needless to say, Sales increased 20% this quarter.”

24. As a matter of fact. Unnecessary: “As a matter of fact, We won the award.”

25. With that being said. Unnecessary: “With that being said, Here’s the next step.”

26. What I mean to say is. Be clear the �rst time. “What I mean to say is We need this by Friday.

27. Whether or not. Be more concise and use “Whether.” “Whether or not you agree, is not the point.”

28. First and foremost. Be more concise and use “First.” First and foremost, don’t be silly.”

29. At this moment in time. Be more concise and use “Now.” “At this moment in time, Now, we are 
going to write clearly.”

30. End result. Be more concise and use “Result.” “The end result is better.”

31. Past experience. Be more concise and use “Experience.” “Past experience tells us we can do 
better.”

32. Unexpected surprise. By de�nition, a surprise is unexpected. Use “Surprise.” “Oh! What an 
unexpected surprise.”

33. Each and every. Be more concise and use “Each.” “Each and every day we strive for greatness.”

34. In my opinion. Your statement implies it’s your opinion. “In my opinion, We should change the 
font.”

35. There is no doubt that. Be con�dent: “This will work.” “There is no doubt that, This will work if we 
continue to communicate well.”

36. We are of the opinion that. Say what you think directly. “We are of the opinion that, Having brand 
standards are important.”

37. Have the ability to. Use “Can.” If you have the ability to can complete this for me before noon that 
would help us meet deadline.”

38. A number of. Use a speci�c number or “Several.” “A number of, Several things went well.”

39. Few and far between. Use a stronger word, “Rare.” “Times like these are few and far between rare.”

40. In the process of. Use “Doing.” “We are in the process of doing that task.”

41. By means of. Shorten it and use “By.” “She succeeded, by means of, by hard work.”

42. At all times. Use “Always.” Instead. “At all times, Always pay attention.”

43. For the purpose of. Be concise and use “To.” “We say this for the purpose of to educate.”

44. The vast majority of. Be more concise and use “Most.” “Typically, the vast majority of most go with 
this option.”

45. Despite the fact that. Be more concise and use  “Although.” “Despite the fact that Although we 
don’t agree, we respect your decision.”

46. As far as I’m concerned. This is often unnecessary to the sentence. “As far as I’m concerned This 
article looks great!”

47. Until such time as. Be more concise and use “Until.” “Until such time as you are ready, we will 
wait.”

48. If you ask me. This is often unnecessary to the sentence. Take it out. “If you ask me That is a 
fantastic idea.”

49. A period of time. Be more concise. Use “A period” or “Time.” “Until a period of time has passed, we 
will monitor the situation.”

50. Brief moment. Shorten it and use “Moment.” “Can I talk to you for a brief moment?”

51. In the near future. Be more concise. Use “Soon.” I’d like to have a plan in the near future soon.”

52. More and more. Choose stronger wording. Use “Increasingly.” “Metrics continue to rise more and 
more increasingly.”

53. In my personal opinion. Be more concise and use “In my opinion.” In my personal opinion, that 
plan isn’t �nished.”

54. General consensus. Shorten it and use “Consensus.” “The general consensus is we need to move 
forward.”

55. Hurry up quickly. Quickly is implied. Use “Hurry.” “Hurry, up quickly we have to go.”

56. Postpone until later. “Postpone.” Means “later,”. “Can we postpone until later?”

57. Advance planning. Be more concise and use “Planning.” “Advance Planning is always a smart idea.”

58. Red in color. Be more concise and use “Red.” “An apple is red in color.”

59. Unexpected emergency. “Emergency” is already unexpected. “An unexpected emergency just 
came up and I need to leave.”

60. Return back. Don’t be redundant. Use “Return.” “Please return back at 1:00pm.”

61. Close proximity. Don’t be redundant. Use “Proximity.” “Close Proximity is important to be aware of.”

62. Summarize briefly. Summaries are brief. Use “Summarize.” “Please summarize briefly your past 
work experience.”

63. Surrounded on all sides. Be more concise and use “Surrounded.” “The PDF was surrounded on all 
sides by a thick line.”

64. Actual fact. Facts should be real. Use “Fact.” “That is the actual fact.”

65. Revert back. Be more concise and use “Revert.” “Can we revert back to the other version?”

66. Unusual in nature. Be more direct and use “Unusual.” “The choices seemed unusual in nature.”

67. Mix together. Be more concise. Use “Mix.” “The next step is to mix together the sugar and butter.”

68. Over-exaggerate. Use “Exaggerate.” “She tends to over exaggerate.”

69. Refer back. Be more direct and use “Refer.” “Let’s refer back to our previous emails.”

70. Shiny in appearance. Be direct. Use “Shiny.” “The woman’s engagement ring was shiny in 
appearance.”

71. New innovation. Innovations are new. Use “Innovation.” “new Innovation is challenging.”

72. As yet. Be more concise. Use “Yet.” “As Yet nothing has happened.”

73. Few in number. Shorten it up and use “Few.” “The comments this month were few in number.”

74. In advance of. Be more direct and use “Before.” “In advance of Before the start date, we should 
meet again.”

75. In the event that. Be more direct and use “If.” “In the event that If a storm comes, we will leave.”

76. By virtue of the fact that. Be more direct. Use “Because.” “By virtue of the fact that Because it is the 
law, you must not do that.”

77. Make an attempt. Be much more concise. Use “Try.” “I am going to make an attempt try.”

78. Give consideration to. Be more direct. Use “Consider.” “This is important information you should 
give consideration to consider.”

79. Make a decision. Be much more direct. Use “Decide.” “It is time to make a decision decide.”

80. Take into account. Be more concise and use “Consider.” “Take into account consider the other 
person.”

81. Come to a conclusion. Be more direct by using “Conclude.” “Let the conversation come to a 
conclusion conclude.”

82. Reach an agreement. Instead, use “Agree.” “How can we reach an agreement agree?”

83. A small number of. Use “Few,” instead. “A small number of Few people can climb that mountain.”

84. In light of the fact that. Be more direct by using “Because.” “In light of the fact that Because this is 
the process we use.” 

85. In spite of the fact that. Be more concise and use “Although.” “In spite of the fact that Although 
things didn’t drastically improve, you should try again.”

86. With the exception of. Instead, use “Except.” “The edits look good, with the exception of except for 
two minor changes in the second graphic.”

87. At such time as. Be more concise by using “When.” “The contract will become e�ective at such 
time as when both parties have signed it.”

88. Have an effect on. Be more direct and use “A�ect.” “Does that have an effect on a�ect us?”

89. A little bit. Use a stronger descriptor, like “Slightly”. “The document was a little bit slightly better 
than before.”

90. Actual experience. Be more direct and use “Experience”. “He has actual experience the job 
requires.”

91. Added bonus. A bonus is already “added”. “That’s an added bonus.”

92. Advance forward. Be direct and use “Advance.” “In order to achieve our goal, we must advance 
forward.”

93. After all is said and done. Strengthen the sentence and use “Ultimately.” “After all is said and 
done Ultimately, we got the job done and everyone is happy.”

94. Almost never. Use a stronger descriptor, such as “Rarely.” That almost never rarely happens.

95. Along the lines of. Strengthen your sentence by using “Similar to.” “The new product is along the 
lines of similar to the original version.”

96. As of yet. Be more concise by using “yet.” “We don’t know as of yet.”

97. As to whether. Be more concise and use “Whether.” “As to Whether or not he returns your call, 
please follow up with him via email.”

98. Basic fundamentals. Drop the “basic”, since that’s what fundamentals are. “One should 
understand the basic fundamentals of the job.”

99. Basic necessity. Necessities are basic. Drop “basic.” “It is a basic necessity to provide employees 
with the right tools to perform.”

100. Came at a time when. Use a stronger verb phrase, like “Occurred when.” “The company shift 
came at a time occurred when leadership changed.”

101. Consensus of opinion. Be concise and use one word: “Consensus.”” “There was a strong 
consensus of opinion among the committee members that the new policy would bene�t 
everyone.”

102. Depreciate in value.  Be more concise. Use “Depreciate.” “As the car gets more miles it will 
depreciate in value.”

103. Difficult challenge. Be more concise and use “Challenge.” “The project was a difficult challenge.”

104. Different kinds. Use a stronger descriptor. Use “Varieties.” “The different kinds varieties of 
content were eye catching.”

105. End goal. Goals already come at the end. Use “Goal.” “Overall, our end goal was to make a million 
dollars.”

106. Entirely possible. Be more concise and use “Possible.” “That goal is entirely possible.”

107. Estimated at about. Be more direct and use “Estimated.” “I estimated at about $4,000.”

108. Exact same. Be direct by using “Exact.” “Do that the exact same way as last time.”

109. Face up to. Choose a stronger verb. Use “Confront.” “You need to face up to confront them.” 

110. Fell down. Be more direct and use “Fell.” “I fell down.”

111. Final conclusion. Conclusions are �nal. Use “Conclusion.” “We came to a final conclusion.”

112. First of all. Strengthen the sentence by using “First.” “First of all, let’s have a conversation.”

113. Free gift. Gifts are always free. Use “Gift.” “I would like to give you this free gift.”

114. From my perspective. Be more direct and use “In my opinion.” “From my perspective, In my 
opinion, that is the right choice.”

115. Had occasion to. Shorten for clarity by using “Had to.” “They had occasion to make that 
decision.” 

116. Hurry up. Be more concise and use “Hurry.” “Please hurry up.”

117. Important essentials. Essentials are important. Use “Essentials.” “What are the important 
essentials?”

118. In a manner of speaking. Shorten and strengthen your sentence. Use “In a sense.” “He’s very 
intuitive, in manner of speaking, in a sense.” 

119. In terms of. Be more concise and use “Regarding.” “In terms of Regarding the details of the 
contract, what are your thoughts?”

120. In the affirmative. Be more direct. Use “Yes.” “He answered yes in the affirmative.”

121. In the final analysis. Be more concise. Use “Ultimately.” “In the final analysis Ultimately, our 
decision is option one.” 

122. In the first place. Be more direct by using “First.” “In the first place First, let’s weigh our options.”

123. In this day and age. Be more concise by using “Today.” “Design is di�erent in this day and age 
today.”

124. Incredibly unique. Strengthen your descriptor. Use “Unique.” “That piece of art is incredibly 
unique.”

125. Joint cooperation. Cooperation requires a join e�ort. Use “Cooperation.” “We appreciate your 
joint cooperation.”

126. Know for a fact. Be more concise and use “Know.” “I know for a fact that graph is wrong.”

127. Might possibly. Be direct. Use “Might.” “We might possibly be able to join you.”

128. More or less. Strengthen your sentence by using “Approximately.” “The cost will be more or less 
approximately $100.”

129. Most certainly. Be more concise by using  “Certainly.” “That most certainly sounds accurate.”

130. Most important of all. Be more concise. Use “Most important.” “The ads are most important of all.”

131. Mutual agreement. Agreements are mutual. Use “Agreement.” “We came to a(n) mutual 
agreement.”

132. Necessary requirement. Requirements are necessary. Use “Requirements.” “Driving is a necessary 
requirement for the job.”

133. Never at any time. Use “Never.” “We will never at any time be open to that option.”

134. None at all. Be more direct by using “None.” “I have none at all.”

135. Not at this point in time. Be more direct and use “Not now.” “We can not now at this point in time.”

136. Not to mention. Strengthen your sentence. Use “Additionally.” “Not to mention Additionally, we 
found another resource to add to the article.”

137. Often times. Be more concise by using “Often.” “We are often times booked through the month.”

138. On account of. Be more concise by using “Because of.” “The decision had to be made on account 
of because of the circumstances.”

139. On the basis of. Be more concise and shorten it to “Based on.” “On the basis of Based on the 
choices made, the designs had to be switched.”

140. On the other hand. Use “However.” “He can’t make it, however, on the other hand she can.”

141. One and the same. Shorten it by using “The same.” “Those two are one and the same.”

142. Past history. The past is history. Use “History.” “Based on past history, let’s not.”

143. Personal opinion. Opinions are personal. Use “Opinion.” “That is your personal opinion.”

144. Plan ahead. Planning is done ahead. Use “Plan.” “It is smart to plan ahead for your day.”

145. Point in time. Be more direct. Use “Moment.” “At this point in time moment, we are moving 
forward.”

146. Presently before us. Be more concise and direct. Use “Currently.” “The metrics presently before us 
currently indicate a dip in interest.” 

147. Reason is because. Be more direct by using “Because.” “The reason is Because that is a 
complementary color for the brand.”

148. Regular routine. Since routines are regular, use “Routine.” “We’ll stick to our regular routine.”

149. Repeat again. “Repeat,” means again. Use “Repeat.” “Please repeat again.”

150. Short in duration. Be more direct by using “Brief.” “This meeting will be short in duration brief.”

151. Small-sized. Be more concise. Use “Small.” “I would like a small sized graphic.”

152. Suddenly exploded. Be more direct by using “Exploded.” “The KPIs suddenly exploded.”

153. Sufficient enough. “Su�cient,” means enough. Use “Su�cient.” “That version is su�cient enough 
to go to the client.”

154. Tall in height. Be more concise. Use “Tall.” “The banner was tall in height.”

155. The fact that. Be more concise by using “That.” “The fact That the vendor couldn’t deliver was 
disappointing.”

156. True facts. Facts are true. Use “Facts.” “We only share true facts in this article.”

157. Unintended mistake. Mistakes are unintended. Use “Mistake.” “A(n) unintended mistake was 
made.”

158. Up until now. Be more direct and use “Now.” “Up until now, I did not know the answer.” “Now I 
know the answer.”

159. Usual custom. Be more direct and use “Custom.” “What is your region’s usual custom?”

160. With regards to. Be more concise and use “Regarding.” “With regards to Regarding last month’s 
numbers, we are very pleased.”

161. Written down. Strengthen the word choice. Use “Written,” or “Documented.” “The notes should be 
documented/written down.”

162. Your own personal. Be more concise and use “Your.” “That is your own personal desk.”
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